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Human Rights, Inclusion and Engagement Commission
Meeting Minutes

DRAFT – September 20, 2017 - DRAFT

Commissioners Present: Nicole Dailey, Etienne Djevi, John Eichenlaub, Wayne Groff, 
Chelsea Holub, and Michelle Manke

Youth Commissioners: Elizabeth Hansel and Acer Iverson

Commissioners Absent: Lisa Carey and Lauren Peterson

Council Liaisons: Mayor Dan Roe and Councilmember Lisa Laliberte

Staff Present:  Rebecca Olson, Assistant City Manager

Call to Order/Roll Call

The Human Rights, Inclusion, and Engagement Commission (HRIEC) meeting was called to 
order at 6:32 p.m.  Mayor Roe requested roll call.

Swearing-In of Youth Commissioner (Iverson)

Mayor Roe administered the Official Oath to Commissioner Acer Iverson.

Approve Agenda

Commissioner Holub moved and Commissioner Groff seconded a motion to approve the Agenda
as presented.   Motion passed unanimously.

Public Comment on Items Not on Agenda

Approve Minutes

a. August 15, 2017 Human Rights, Inclusion and Engagement Commission
b. August 16, 2017 Human Rights, Inclusion and Engagement Commission
c. August 24, 2017 Human Rights, Inclusion and Engagement Commission

Commissioner Groff moved and Commissioner Holub seconded a motion to approve the August 
15, 2017, August 16, 2017, and August 24, 2017 Human Rights, Inclusion and Engagement 
Commission meeting minutes.  Motion passed unanimously.
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Receive Reports

a. Subcommittee Report on Profiling and Discrimination

Commissioner Holub directed the Commission to the report on page 21 of the meeting packet. 
She reported staff is requesting information that is in the works. They are waiting for it to come 
back to them and will reconvene at that time.  

Mayor Roe stated the report will be considered received.

Youth Commissioner Report

Youth Commissioner Hansel reported the Human Rights Club is starting on Tuesday. The 
Stereotypes Project was put up at the library and the library staff has heard a lot of positive 
feedback.

Commissioner Groff commented there was a wonderful article in the Roseville Review about 
Youth Commissioner Hansel that highlighted some of the things she has done.

Assistant City Manager Olson provided a copy of the article to Commission members.

Mayor Roe commented he was at a meeting at the library and received many compliments from 
people outside of Roseville. 

Commissioner Holub complimented Youth Commissioner Hansel on her work and stated she 
hopes other Cities can be inspired by her work. 

New Business

a.  Review Draft 2017-18 Action Plan

Ms. Olson provided an overview of the 2017-18 Draft Action Plan. She reported in order to 
come up with the 2017-18 Action Plan, they began by focusing on what issues or topics they 
should focus on for the coming year. After brainstorming topics that met the mission of the 
Commission’s purpose, they used them as a foundation to provide the actions included in this 
plan. 

Ms. Olson highlighted the phrases provided by Commissioners that describe what success would 
look like for this Commission, their strengths, weaknesses, benefits of success, and dangers of 
success.  

Ms. Olson directed Commissioners to the Action Plan provided on page 29 of the meeting packet
and stated the goals are not in any particular order.  For each goal in the Action Plan, the 
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Commissioners wrote the descriptions and she provided the other information based on their 
discussion. The appendix to the report includes items that did not make it into this Action Plan, 
but may be in a future Action Plan.  She requested feedback from Commissioners on this 
document, which will be presented to the Council on October 9, 2017.

Commissioner Manke noted that each goal highlights the amount of staff time needed, but she 
does not think staff needs to always be involved.  The Council needs to determine if it is 
necessary for staff to move items forward to them or if the Commission can do that.   

Commissioner Holub expressed concern that having the staff time highlighted in the Action Plan 
could have a negative impact on what actually gets done and questioned if it is needed in the 
report.

Commissioner Manke commented she fears that things will change after items are approved by 
the Council and handed off.

Mayor Roe inquired if they should highlight what the expected responsibilities should be of both 
staff and Commissioners with each goal instead of quantifying the amount of time that is needed 
by staff. 

Commissioner Manke stated it may be premature to determine who is doing what since an actual 
project plan has not been created.

Commissioner Groff commented each project will vary with responsibilities and time.

Ms. Olson handed out the description for the High School Summer Book Read that will be 
included under Goal #6 in the Action Plan.  

Commissioner Manke suggested they leave out who is doing what until a more detailed project 
plan is created. If the idea is approved by the Council, a more detailed plan and a budget can then
be worked on and presented to the Council. 

Councilmember Laliberte agreed that creating a detailed project plan for the Council will help to 
alleviate issues that the CEC had.

Commissioner Manke stated it will be important for whoever is working on a project plan to look
at what is realistic for the Commission to work on and what the City’s involvement will be.  She 
suggested there be one lead person on each project plan who presents it to the Commission 
before it is brought to the Council.

Commissioner Holub commented it will also allow discussion with the Council on the role of 
staff and Commissioners with each project. 

The Commission agreed to not include staff time in the draft Action Plan.
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Commissioner Djevi inquired what they need to do before this is presented to the Council on 
October 9. He suggested they determine who is doing what before the meeting takes place. 

Ms. Olson suggested they discuss how they want to present the plan to the Council.

Commissioner Dailey commented they will also be presenting what they have done this past 
year.

Commissioner Manke suggested the person who wrote up the description under each goal be the 
one to present it to the Council since they are the most familiar with it.

Mayor Roe suggested they discuss the presentation to the Council after they finish discussing the
Action Plan document itself.

Commissioner Holub commented the way the document is laid out is not easy to understand and 
does not look like a cohesive vision.  She suggested they group similar goals together.

Commissioner Manke agreed the document needs to be more organized and suggested 
Commissioner Holub look at it more closely.

Mayor Roe stated the Commission could take more time to work through the document and they 
could move their joint meeting with the Council. 

Commissioner Dailey stated it would be helpful to have a chart of the suggested actions, what 
items are annual events, and what are new activities.  

Commissioner Groff agreed and stated he would rather not delay the meeting.

The Commission discussed forming a subcommittee to rework the draft Action Plan. 
Commissioners Holub, Dailey, Manke, and Eichenlaub agreed to be part of this subcommittee.

Ms. Olson stated they typically allow 45 minutes for their joint meeting with the Council.

Commissioner Dailey stated they could communicate via email in order to have a final draft to 
present to the HRIE Commission on October 18. 

Commissioner Dailey inquired if the subcommittee should only focus on the Action Plan report 
in the joint meeting with the Council, or if they should come up with a rough draft of items they 
need to discuss. 

After discussion, the Commission agreed to have the subcommittee rework the draft Action Plan 
and list of things completed in the previous year, present it to the HRIE Commission on October 
18, include it in the Council meeting packet on October 19, and meet with the Council on 
October 23.  The first draft of the Action Plan will be emailed to the Commission by October 4. 
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The next draft will be submitted to Ms. Olson for the Commission meeting packet by October 13
for the meeting on October 18. 

Mayor Roe thanked the Commission for going through this process and he hopes they found it to
be a good experience and helpful in forming a new Commission. He suggested they recommend 
this process to the Council for other Commissions to use with their work plan development.

The Commission thanked Ms. Olson for her work and leadership through this process.

b. Receive Nominations for Chair/Vice Chair

Mayor Roe requested nominations for Chair and Vice Chair.

Commission Groff moved and Commissioner Manke seconded to nominate Commissioner 
Holub as Chair of the HRIE Commission.

Commissioner Groff commented he has worked with Commission Holub on subcommittees and 
her organizational and presentation skills are unparalleled.

Commissioner Holub accepted the nomination.

Commission Djevi moved and Commissioner Groff seconded to nominate Commissioner Dailey 
as Vice Chair of the HRIE Commission.

Mayor Roe stated they will vote on the nominations at the next meeting.

Other News, Business or Reports

a.  Update on Imagine Roseville

Ms. Olson reported the Imagine Roseville report from the event that took place on May 3-4, 
2017 was presented to the Council on August 28, is included on page 64 of the meeting packet, 
and is also available on the City’s website.  At that same meeting, the Council adopted the Police
Department policy regarding immigration enforcement, and this is included on page 74 of the 
meeting packet.  The next Imagine Roseville event will take place on October 2 from 6:30 to 
8:30 p.m. at the Roseville Skating Center.  It will be a town hall meeting with Police Chief Rick 
Mathwig and Lieutenant Erika Scheider and free child care will be provided. 

Commissioner Holub commented the outcome of the immigration discussion was brought to the 
Council in a confusing manner. The Commission did not have time to give perspective on this 
issue to the Council and it is a critical issue they should be part of.  Imagine Roseville will be 
having a conversation regarding how this process works moving forward. The HRIE 
Commission should have a similar conversation about how to be more proactive and ways they 
can better work together with Imagine Roseville.
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Commissioner Groff agreed with Commissioner Holub and commented it is important they 
discuss this as a Commission because it relates closely to their work.

Mayor Roe stated the Council has directed to HRIE Commission to look at Imagine Roseville as 
part of their duties. 

Commissioner Manke inquired how often Imagine Roseville will be meeting and what the plan is
moving forward.

Mayor Roe commented Imagine Roseville meets about twice a year. The meeting times and 
topics were not officially planned out, and the HRIE Commission can weigh in on the process. 

Councilmember Laliberte stated Imagine Roseville grew out of a community need to process and
get some dialogue going. They are looking to the HRIE Commission to give guidance on how to 
get it working towards the same goals.  

Commissioner Djevi commented he thought the HRIE Commission should be able to provide 
recommendations to the Council prior to decisions being made. However, a decision was made 
and he inquired about the process moving forward. 

Mayor Roe stated as it relates to the discussion on immigration, the expectation was to present 
the report and the recommendation from the HRIE Commission for a process. Part of the reason 
the Council took action was because there were a number of people testifying and strongly 
suggesting action be taken. The Council did not feel it was appropriate to not take action. At the 
last Imagine Roseville meeting there was an engagement process that led to the political process 
to take action. It will be good to have an understanding of the process moving forward. 

Councilmember Laliberte commented there was confusion by the Council on what the 
Commission was really asking for in their memo. There was the impression that the Commission
was asking the Council to not just receive the report, but to do something. There was confusion 
on what the next step was after receiving the report. 

Commissioner Djevi inquired if the process will change if there is pressure from the public.

Mayor Roe stated sometimes they do change the process.  They cannot change things they are 
statutorily mandated to do, but the Council does have the authority to set its own process in a lot 
of ways. 

Commissioner Djevi commented the vote was two in favor and two opposed to adopt the 
ordinance. In the future, for an item of significance, it will be important to have the entire 
Council present. 

Mayor Roe pointed out that any meeting of the Council requires three people and if there are 
four in attendance, there can be tie votes. 
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Commissioner Manke commented it did seem the decision was made hastily without further 
discussion. When things are decided quickly, it is sometimes based on the group of people 
present and demanding action. 

Mayor Roe stated all the correspondence received was part of the presentation by the City 
Manager, which represented the broader community than just those in attendance at the meeting. 

Councilmember Laliberte stated there was a point in the meeting where they tried to schedule a 
meeting time so that all Councilmembers could be present. However, there were motions on the 
floor and action happened.  It was not on the agenda to take action and the Councilmember that 
was not present was not intentionally not there for discussion.  

Commissioner Dailey commented the process confused her as well. They brought a memo 
forward that stated they wanted action and did not want it to get tabled.  They did not make a 
recommendation because the Imagine Roseville report was not available at the time. The report 
was then released and presented to the Council before they had a meeting to review the report. It 
feels backwards and the HRIE Commission needs to receive Imagine Roseville reports before it 
is presented to the Council, if possible.

Commissioner Djevi stated if they are supposed make recommendations on a subject, but a final 
decision has already been made, they have no involvement in it.

Commissioner Dailey stated now that they know the Council could take action even though it is 
not on the agenda, in the future they may need to consider having a special meeting. 

Mayor Roe suggested they make recommendations on the process moving forward.

Commissioner Groff stated staff made a recommendation to the Council in a way that was acted 
upon. Staff should let the Commission know if they are going to make recommendations to the 
Council on items relevant to the Commission.

Commissioner Holub commented they need to know two months in advance. They cannot 
receive an agenda a few days before the meeting and be expected to do something. She would 
like have further discussion on how to make recommendations to the Council.

Councilmember Laliberte commented the Council does want the Commission to look at how the 
Commission, the Council and Imagine Roseville can work together so that this does not happen 
again.  

Commissioner Djevi stated it makes sense for future items that they have a chance review and
make recommendations before it goes to the Council. 

Commissioner Holub commented this applies to any topic that comes up, not just with Imagine 
Roseville. 
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Commissioner Dailey suggested they create a subcommittee to meet with the Council 
Subcommittee, like they did with the merger.

Mayor Roe stated he can be a resource in helping understand how things work with the Council 
and will step back from the discussion about how the process should be.  The Commission 
should decide what types of things should come before them outside of Imagine Roseville. 

Commissioner Manke suggested they have one or two people meet with someone from Council 
and staff to understand the process.

Commissioner Holub suggested they do this after the Action Plan is completed.

Mayor Roe stated they were not able to meet with the Imagine Roseville people yet.

b.  City Engagement Efforts

Ms. Olson directed the Commission to the upcoming engagement effort events listed on page 77 
of the meeting packet. She highlighted the following events:

 Roseville Business Council will meet on September 27 at 7:30 a.m. at Affinity Plus

 Cleveland Avenue Park planning meetings at Fairview Community Center:  October 5 at 
6:00 p.m. and November 2 at 6:00 p.m.

 Marion Street Park planning meetings: October 17 at 6:00 p.m. at Galilee Lutheran 
Church

 Essay Contest Deadline is January 30, 2018

 Wild Rice Festival took place on September 16

 Natural Resource Group meets on the third Saturday of the month

 Preventing Fraud and Identity Theft session will take place on September 22 from 9:00 
a.m. to noon at the Roseville Skating Center 

 Community Hands-Only CPR Class takes place on the third Wednesday of each month at
the Roseville Fire Station, 2701 Lexington Avenue North 

 Coffee with a Cop will take place on Saturday, September 23

Ms. Olson stated that Commissioners Peterson, Groff, and Djevi have signed up to attend the 
Cleveland Avenue Park planning meeting on October 5.  The Police Department also had a few 
events take place that included a mobile dunk tank, a juice and donuts stand, and lemonade with 
a detective. 

Mayor Roe commented the Council directed staff to determine if people are interested in adding 
pot belly pigs and pigmy goats as pets to be licensed.

Commissioner Groff commented he attended the park meetings for Cleveland Avenue and 
Marion Street, and both were well attended. The Marion Street Park is a great location and he 
complimented staff for the way they asked kids what they wanted in the park.
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Councilmember Laliberte commented the Roseville Police Department communications staff 
won an award from the St. Paul Chamber for all the work that has been done since the Philando 
Castile shooting. 

Ms. Olson commented the Community Development Department also received an award for 
their joint partnership in the southeast Roseville area for Rice and Larpenteur. 

Youth Commissioner Hansel announced she will be a panelist as part of Do Good Roseville and
Ask A Youth on Tuesday, September 26 at 6:30 p.m. at the Roseville Library. 

Announcements

Commissioner Holub inquired about interviews for the Commission and if someone should have 
attended as a representative.

Mayor Roe commented usually the Chair is present, but they do not have one yet. He encouraged
Commissioners to watch the interviews and provide feedback.  The Commission does not get to 
vote, and the Council will make the appointment. 

Councilmember Laliberte announced Rachel Boggs is the City’s new Volunteer Coordinator.

Future Agenda Items

a. Civility Training

b. Appoint Member to Ethics Committee

Mayor Roe explained the process for appointing members to the Ethics Committee.  They meet 
annually and as needed. This appointment will take place in October and will serve through 
March 2018. At the March HRIE Commission meeting, they will then choose a new Commission
Chair and Ethics Committee representative.

c.  Responding to Emails

Councilmember Laliberte stated they will follow up with the City Attorney regarding 
information on this topic. 

Mayor Roe stated this would be a good topic to include in the new Commissioner training.

Commission Holub commented they have all received a couple of emails this month and she is 
unsure how to respond to it.
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Mayor Roe stated they can respond as an individual and copy Ms. Olson, but do not ‘reply-all.’  
They can share their opinion, but should be clear they are not representing the opinion of the 
Commission. However, if something needs to be addressed as a Commission, they should work 
through Ms. Olson to make it happen.

Councilmember Laliberte suggested they choose one person on the Commission to provide a 
general response.

Commissioner Djevi suggested the next Chair or Vice Chair respond to these types of emails.

Commissioner Manke suggested they discuss the process in responding to emails at the next 
meeting.

d.  Profiling subcommittee work

Commissioner Djevi suggested this item be added to the agenda.

e.  Proclamations by the City

Mayor Roe stated it may make sense to have the HRIE Commission review the proclamations 
before they are presented to the Council.

Adjournment

Commissioner Groff moved and Commissioner Manke seconded a motion to adjourn.  Motion 
passed unanimously.  Meeting adjourned 8:13 p.m.

Respectfully submitted,

Shannon Schmidt
TimeSaver Off Site Secretarial, Inc.



September 20, 2017
Item 6a.

Subcommittee on Profiling and Discrimination

Background

The Subcommittee on Profiling and Discrimination met on October 9. Due to the short turn-

around time, a report on their meeting will be available on Monday, October 16th. The agenda 

packet will be amended to include this report and a hard copy of the report will be available at 

the meeting. 



HRIEC Profiling & Discrimination Subcommittee
Report & Working Recommendations

Updated October 15, 2017

Members: Lisa Carey, Etienne Djevi, Wayne Groff, Elizabeth Hansel, Chelsea Holub
Report Written by Chelsea Holub

Purpose: This subcommittee was formed in response to comments from Roseville residents 
regarding racial profiling at the July 2017 meeting of Human Rights, Inclusion and Engagement 
Commission (HRIEC). The purpose of this subcommittee is to make recommendations to the 
City Council around profiling and discrimination based on race, religion, and other 
demographics. The subcommittee is not intended to be a body for investigation or litigation.

Working Proposal: The subcommittee proposes a series of efforts focusing on businesses in 
Roseville. The business approach seemed appropriate given the public comments and Imagine 
Roseville’s separate focus on profiling in law enforcement. These proposals are intended for 
review and discussion with the entire HRIEC and, subsequently, the City Council.

Below is a list of items in the proposal, followed by more detailed descriptions of each.

1. Collect Data
2. Partner with Stakeholders to Engage Local Businesses
3. Gather and Share Community Stories Regarding Profiling
4. Improve Communication on HRIEC’s Role and Provide Referrals
5. Examine Confidentiality of Complaints
6. Provide Guidance to Commissioners on Responding to Reports
7. Invite MDHR Commissioner to an HRIEC Meeting
8. Develop Protocol for Interaction with the MDHR

1. Collect Data

Request data from appropriate sources to gain a better understanding of the incidents of profiling
in the community. Sources would include complaints filed with the Minnesota Department of 
Human Rights (MDHR) and hate crimes reported to the Roseville Police Department.

Updates
8/30/17: Rebecca Olson will contact MDHR and Roseville PD to request this data.

10/9/17: Rebecca Olson has contacted Roseville PD requesting this data; it is unknown whether 
they have this type of information available. Rebecca located two reports (FBI Hate Crime 
Statistics and MDHR case studies). We believe a specific request may still be need to be made to
MDHR for data.



2. Partner with Stakeholders to Engage Local Businesses

Work with the Roseville Economic Development Authority (EDA) and related agencies to 
identify ways to combat and address discrimination in businesses. Options may include a training
for business leaders and brochures to distribute to businesses.

Updates
8/30/17: Subcommittee members will do more research on potential business partners as the 
EDA may not be the most appropriate agency. Potential partners include the St. Paul Area 
Chamber of Commerce, Twin Cities North Area Chamber of Commerce, and Rosedale Mall.

10/9/17: Subcommittee members have not identified any other partners. Based on informal 
conversations with businesses in the community, distributing written materials (including 
scenarios) may be the most fruitful. Wayne Groff will informally contact MDHR about whether 
they have materials for businesses or have ever done a project like this before. We would like to 
identify how many businesses are in Roseville before we get much farther.

3. Gather and Share Community Stories Regarding Profiling

Create forums for community members to anonymously share incidents of profiling. This would 
supplement the data collected in item #1, serving that same purpose. In addition, it could be used 
as an educational tool for the community about discrimination that occurs locally. The end result 
would be a collection of stories similar to the Green Card Voices exhibit held at the Roseville 
Library that could be displayed in local places and on the City website. All identifying 
information, of both the reporter and location of where the incident happened, would be 
excluded, except the identity of the reporter with their consent. It would be framed clearly as 
information-gathering for educational purposes, not as a venue for filing formal complaints.

Updates
8/30/17: The subcommittee would like to examine the results of the information gathered in item
#1 to see if there is a way to use that information in an educational way.

10/9/17: Etienne Djevi will write an action plan for this item.



4. Improve Communication on HRIEC’s Role and Provide Referrals

Update the HRIEC website to confirm the scope of their role (i.e. not as an investigative body) 
and to provide the appropriate referrals for community members with complaints. Consult with 
the MNDHRS on effective outreach to promote their duties to residents of Roseville.

Updates
8/30/17: City staff will work on revised language for the website for approval of the HRIEC to 
include a list of resources and an overall more user-friendly page.

10/9/17: Staff continues to work on new language for the website. Rebecca has assembled a draft
list of referrals for residents. We would like the commission’s input on additional resources that 
should be on there. Final language will be pending the commission’s approval as well.

 MDHR

 Legal Aid

 Roseville PD

 Ramsey County Sheriff

 EEOC

 Ramsey County Attorney Victim Witness Services

 Dispute Resolution Center

 NYFS

 Roseville School District

 NAMI

 List somewhere of culturally-specific resources?



5. Examine Confidentiality of Complaints

If a resident does wish to take a particular complaint to the City Council or HRIEC, redact 
identifying information of the complainant and the establishment where it occurred in the public 
record, pending the outcome of a MNDHR investigation. It is not the role of the City to 
investigate any complaints, and often times it will find itself in a position of awaiting the 
outcome of a MNDHR investigation. Until that investigation is complete, we believe it is in the 
best interest of residents and businesses to not be opened up to undue harassment. Keeping the 
complaints anonymous would inform the City and HRIEC of current trends while the MNDHR 
investigation is conducted, protecting the safety of everyone involved.

Updates
8/30/17: City staff will consult city attorney and report back to HRIEC.

10/9/17: Rebecca Olson reports, “In consultation with attorney, information can remain private if
through an email, but once the city council or staff do anything with that data, it then becomes 
public. If someone emails an individual city council member with a complaint, according to the 
attorney, that can remain private information. However, if the city decides to take any action, 
discuss it, etc. then it becomes public.” We think it would be helpful to include language like this
on the HRIEC and possibly the City Council website, in addition to including it in language 
commissioners can use to respond to someone who comes forward with a complaint.



6. Provide Guidance to Commissioners on Responding to Reports

The City Council and leadership should provide guidance to commissioners on responding to 
reports they receive personally about profiling in the community. Commissioners may feel stuck 
between their role as community members and commissioners, unsure what they are to say to 
their fellow residents, especially if an incident occurs during the weekend and City officials are 
unavailable to respond.
Updates
8/30/17: City staff will prepare materials with referrals and language that commissioners can use 
to respond to resident reports.

10/9/17: Staff has drafted the following language. We would add to it a link to future referrals we
will have on the HRIEC webpage as well as information about confidentiality.

The Roseville Human Rights, Inclusion and Engagement Commission acts in an advisory 
capacity to the City Council on matters of human rights, inclusion and engagement. It is not the 
role of the Commission to investigate claims of discrimination or human rights violations. 
Rather, we provide leadership in the community in prevention of bias and hate crimes through 
education, collaborative community action and policy and program advice to the Council.

 If you feel you have been the victim of discrimination or a human rights violation, you should 
contact the Minnesota Department of Human Rights to fill out a complaint inquiry form. You 
can either call their office, visit the office in person, or fill out the form online. Please note that 
submitting the form online does not mean you have filed a complaint. A department officer will 
contact you about the information provided in the form.

MDHR: Staff is available to take calls about discrimination complaints by phone, Monday - 
Friday, 8:00 a.m. - 4:30 p.m. You may leave a message after hours and your call will be returned.

651-539-1100 / 800-657-3704 / TTY 651-296-1283

Walk-in hours are Monday - Friday, 8:00 a.m. - 4:30 p.m. You do not need an appointment, they 
take walk-ins on a first come, first served basis. Directions to their office can be found here.

The time limit for filing a charge with MDHR is one year from the date of the incident. If you 
are close to the one-year deadline, contact us immediately by phone at 651.539.1100 / Toll Free 
1.800.657.3704.



7. Invite the Minnesota Department of Human Rights Commissioner to an HRIEC Meeting

The commission would benefit from more information from the Department of Human Rights 
about the process for complaints and how it interfaces with local response.

Updates
8/30/17: This item was added to the action plan on this date.

10/9/17: We propose the commission vote on this item at the next meeting, and if it is approved
then Rebecca can contact the commissioner.

8. Develop Protocol for Interaction with the Department of Human Rights

The City should be prepared to learn of and respond to human rights issues in Roseville. Clarity 
is needed on how city governments learn of investigations and verdicts in their city. There may 
need to be a process to regularly check in with MNDHR. In addition, there should be a process in
place for things for the City to consider if a verdict is reached for an incident in Roseville.

Updates
8/30/17: This item was added to the action plan on this date.

10/9/17: We believe this can be discussed when the commissioner attends an HRIEC meeting as 
per item 7.



October 18, 2017
Item 8a.

Appointment of Chair/Vice Chair

Background

At the September 20 meeting, the Commission received nominations for Chair and Vice Chair 

with the intention of voting on nominations at the October meeting. The Chair and Vice Chair 

terms will begin immediately and will end on March 31, 2018. The following nominations were 

received:

Chair – Chelsea Holub

Vice Chair – Nicole Dailey

Recommended Action

The Commission should vote on both officers for terms running October 18, 2017 – March 31, 

2018. 



October 18, 2017
Item 8b.

Draft Action Plan

Background

The Commission undertook an in-depth, two-night process to develop shared goals and actions 

for 2017-18. This process consisted of consensus and action planning workshops designed 

around the Technology of Participation method. Staff presented the results of these workshops 

to the Commission at the September 20 meeting. The Commission then formed a 

subcommittee to re-work and edit the information into a cohesive document. This draft action 

plan reflects the actions items the commission would like to move forward with in the coming 

year, in addition to a list of “parking lot” ideas that are not currently on the proposed plan but 

are of interest to the commission. 

One of the co-founders of Community Connectors reached out to Assistant City Manager 

Rebecca Olson expressing that their group felt it was best to remain independent from the City.

However, she encourages the City and HRIEC to consider regular community engagement 

opportunities. To this effect, the HRIEC may wish to consider substituting language for the 

action item "Monthly Community Engagement Meetings" with something similar to the 

following: "Regular meetings that promote community engagement opportunities and foster 

relationships."

Recommended Action

Review Draft Action Plan and finalize in order to be included in the City Council agenda packet 

for the October 23 joint meeting. 

Identify who will be presenting information for each item.
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HRIE COMMISSION

The Roseville Human Rights, Inclusion and 
Engagement Commission (HRIEC) undertook 
an in-depth, two-night process to develop 
shared goals and actions for 2017-18. This 
process consisted of consensus and action 
planning workshops designed around the 
Technology of Participation method.

The following document contains a list of 
action items that the commission would like to 
move forward with in the coming year, in 
addition to a list of "parking lot" ideas that are 
not currently on the proposed action plan but 
are of interest to the commission. The HRIEC 
strove to balance the core objectives of 
engage, evaluate, and advise.

The HRIEC is seeking initial approval of City 
Council to move forward with the proposed 
projects. Individual project plans would be 
submitted for the Council’s final approval.

Introduction

CORE OBJECTIVES

ENGAGE

ADVISE

EVALUATE
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HRIE COMMISSION

EngageEngage

Community Engagement Meetings
Partner with pre-existing group Community Connectors to 
assist in hosting monthly meetings that promote 
community engagement opportunities and foster 
relationships. (Monthly)

Human Rights/Engagement Award 
Recognize individuals or groups that have done exemplary 
work in the area of human rights and engagement in the city 
of Roseville. (Annually)

Essay Contest
Present a human rights or engagement essay question 
for 6th, 7th, and 8th graders who go to school in or live in 
Roseville. The essays will be read by the HRIEC and 
winners will be selected to read their essay at a City 
Council meeting. (April annually)

Naturalization Ceremony
Host a naturalization ceremony in Roseville for new citizens. 
Possible further follow up with new citizens such as a 
welcome dinner. (May annually)

Events/Films/Discussions Co-sponsored with 
other Commission or Community Groups
Host or co-sponsor events that educate or engage the 
community about topics related to the HRIEC’s scope. 
Evaluate methods used by the city to promote events. 
(~4-5 events a year)

Photo Project Planning
Create a physical display of photos at prominent places in 
Roseville to showcase the unique and diverse people and 
places of our community.

High School Summer Book Read
Over the course of two-three sessions the youth 
commissioners will host a book discussion at the 
Roseville Library. The chosen book pertains to a timely 
human rights topic and may be a book required to be 
read for a class at RAHS. (June-July annually)

Rose Parade and Party in the Park
Organize a slot in the parade involving all city commissions. 
Host a booth at Party in the Park that contains information 
on the commissions and any other city engagement efforts. 
(Annually in June-July)

Engage/Evaluate Engage/AdviseEngage/AdviseEngage/Advise

Town Hall or Open 
House
Advise the City Council 
on effective means of 
holding town hall 
meetings and a city open 
house. 

Imagine Roseville 
Continue having 
representatives from the 
HRIEC at Imagine 
Roseville planning 
meetings. Evaluate 
Imagine Roseville efforts, 
topics, and composition 
with regards to HRIEC’s 
scope. (Ongoing)

Commission Engagement 
and Collaboration Monitor 
other commissions for activity 
pertaining to the HRIEC’s 
scope. Recommend other 
commissions bring agenda 
items to the HRIEC for 
assessment and discussion on 
the impact on human rights, 
inclusion, or equity. Assess and 
assist other commissions with 
engagement efforts when 
needed. (Ongoing)

Welcome Materials
Develop standard set of 
materials for City to share 
with new residents and 
businesses containing 
information about relevant 
resources. 

Advise

Proactive Policy Advice
Monitor issues that come before the City Council and that face the Twin Cities at large and provide recommendations to 
the Council on those issues from an equity, human rights, and engagement lens. (Ongoing)
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HRIE COMMISSION

	



Parking Lot Items

• City/Community Event Monitoring and Attendance
• Community Outreach Team
• Council-Directed Projects
• Cultural Access/Space
• Diversity in City/Commissions
• Evaluation of Selected City Projects
• Public Safety Engagement
• RAHS and Teens for Human Rights Club Partnership
• Stories from Diverse Communities Shared by the City
• Volunteer Fair Partnership

Timeline
pending approval
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October 18, 2017
Item 8c.

Ethics Commission

Background

The Ethics Commission includes a representative from each of the standing commissions. The 

duties and functions of the Ethics Commission are:

 Serve in an advisory capacity to the city council on matters involving the ethics 

code adopted by the city council.

 Administer the ethics code adopted by the city council.

 Conduct annual ethics training for city council and commission members (2016 

Ethics Training Video)

 Perform other duties and functions or conduct studies as specifically directed or 

delegated by the city council. 

The Ethics Commission is required to meet annually per Chapter 207.1 of the Uniform 

Commission Code. The 2018 Ethics Training for city council and commissions is tentatively set

for April 11, 2018. 

Recommended Action

Appoint a member to serve on the Ethics Commission.

https://www.cityofroseville.com/DocumentCenter/View/1448
http://webstreaming.ctv15.org/viewer.php?streamid=1839


 1 

EXTRACT OF MINUTES OF MEETING OF THE 

CITY COUNCIL OF THE CITY OF ROSEVILLE 
 
Pursuant to due call and notice thereof, a regular meeting of the City Council of the City 

of Roseville, County of Ramsey, Minnesota, was held on the 14
th

 day of July 2014, at 

6:00 p.m. 
 
The following members were present:  McGehee, Willmus, Laliberte, Etten, Roe 

 

and the following members were absent: None. 

 

Council Member Laliberte introduced the following resolution and moved its adoption: 

 

RESOLUTION NO. 11163 

 A RESOLUTION AMENDING THE CODE OF ETHICS FOR PUBLIC 

OFFICIALS IN THE CITY OF ROSEVILLE  
(RESOLUTION NO 10905)  

 

 

WHEREAS, it is the Council’s desire to create and maintain ethical standards that 

guide Public Officials in the transaction of public business; and  

 

WHEREAS, the Council has determined the most effective way to do so is to 

adopt and enforce a Code of Ethics that guides the conduct of Public Officials: 

 

NOW THEREFORE BE IT RESOLVED, by the Roseville City Council, that the 

following Code of Ethics is hereby adopted: 

 

 

 

CODE OF ETHICS FOR PUBLIC OFFICIALS IN THE CITY OF  

ROSEVILLE 

 

Purpose 

 

Officials in the public service must maintain the highest possible standards of ethical 

conduct in their transactions of public business.   Such standards must be clearly defined 

and known to the public as well as to the Public Officials.  Violations of the ethical 

standards in this ordinance are punishable by the City Council and are not to be deemed 

criminal misdemeanors of any other type of crime except as those behaviors or activities 

may separately be determined to be criminal under state or federal law. 
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Section 1. Declaration of Policy 

 

The proper operation of democratic government requires that Public Officials be 

independent, impartial and responsible to the people; that government decisions and 

policy be made in the proper channels of the government structure; that public office not 

be used for personal gain; and that the public have confidence in the integrity of its 

government. 

 

In recognition of these goals, there is hereby established a Code of Ethics for all Public 

Officials of the City of Roseville. The purpose of this Code is to establish ethical 

standards of conduct for all such officials by setting forth those acts or actions that are 

incompatible with the best interests of the City, and by directing disclosure by such 

officials of private financial or other interests in matters affecting the City. The 

provisions and purpose of this Code and such rules and regulations as may be established 

are in the best interests of the City of Roseville. 

 

Recognizing that education on ethics in government is the key to having good 

government, this code requires that annual training be held to discuss the meaning of this 

code with  Public Officials, and in addition such training shall involve trained experts on 

government ethics. The City Manager shall be the coordinator for the annual training. 

The  training will keep the subject of ethics in government fresh in everyone's mind. 

(amended 5-23-2011) 
 

To increase the awareness and understanding of the importance of ethical considerations 

and behavior among the public as well as government employees, communication of the 

role of the ethics commission and this Code must occur at least annually in local 

newspapers and the Roseville website as determined by the City Manager.  Additionally, 

this Code of Ethics shall be reviewed annually to determine if modifications are 

appropriate. 

 

Section 2. Definitions of Terms 

 

Public Official 

Any person that has been elected to office, appointed to a City board or commission, or 

hired by the City to serve as a department head or assistant department head. 

 

Public Officials include the following: 

 

a. Members of the City Council and Mayor; 

 

b. The department head and assistant department head of each City 

department; 
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c. Any person that has been appointed by the Roseville City Council.  This 

would include City commission, board, and task force members; and 

 

d. The City Manager. 

 

Anything of Value 

Money, real or personal property, a permit or license, a favor, a service, forgiveness of a 

loan or promise of future employment.  The term “Anything of Value” shall not be 

deemed to include: 

 

(1) Services to assist an official in the performance of official duties, including 

but not limited to providing advice, consultation, information, and 

communication in connection with legislation, and services to constituents; 

 

(2) Services of insignificant monetary value; 

 

(3) A plaque or similar memento recognizing individual services in a field of 

specialty or to a charitable cause; 

 

(4) A trinket or memento costing $5 or less; 

 

(5) Informational material of unexceptional value;  

 

(6) Food or a beverage given at a reception, meal, or meeting away from the 

recipient’s place of work by an organization before whom the recipient 

appears to make a speech or answer questions as part of a program; or 

 

(7) A contribution as defined in Minn. Stat. § 211A.01, subd. 5. 

 

Compensation 

A payment of Anything of Value to an individual in return for that individual's services 

of any kind. 

 

Association 

A business entity of any kind, a labor union, a club or any other group of two or more 

persons other than the immediate family. 

 

Immediate Family 

A reporting individual, spouse, minor children, minor stepchildren or other person 

residing in the same household. 

Gift 
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The payment or receipt of Anything of Value unless consideration of greater or equal 

value is provided in return. 

 

City Manager 

The person that heads up the administration of the operating government of Roseville. 

 

 

Section 3. Ethical Considerations 

 

Public Officials are to serve all persons fairly and equitably without regard to their 

personal or financial benefit. The credibility of Roseville government hinges on the 

proper discharge of duties in the public interest. Public Officials must assure that the 

independence of their judgment and actions, without any consideration for personal gain, 

is preserved. 

 

Specific ethical violations are enumerated below for the guidance of Public Officials, but 

these do not necessarily encompass all the possible ethical considerations that might 

arise. 

 

A. Other Offices or Employment. An elected Public Official shall not hold another 

incompatible office, as that term has been interpreted from time to time by statute, 

the courts, and by the Attorney General. Employed Public Officials shall not hold 

such incompatible office nor shall they engage in any regular outside employment 

without notice to and approval by the City Council, in the case of the City 

Manager, and the City Manager in the case of other employed Public Officials. 

 

Elected and appointed Public Officials shall not hold other office or employment 

which compromises the performance of their elected or appointed duties without 

disclosure of said office or employment and self disqualification from any 

particular action which might be compromised by such office or employment. 

 

B. Use of Confidential Information. No Public Official shall use information gained 

as a Public Official which is not generally made available to and/or is not known 

to the public, to directly or indirectly gain anything of value, or for the benefit of 

any other person or entity; nor shall any Public Official make such information 

available when it would be reasonably foreseeable that a person or entitiy would 

benefit from it. 

 

C. Solicitation of or Receipt of Anything of Value. A Public Official shall not solicit 

or receive anything of value from any person or association, directly or indirectly, 

in consideration of some action to be taken or not to be taken in the performance 

of the Public Official's duties. 
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D. Holding Investments. No Public Official shall hold any investment which might 

compromise the performance of the Public Official's duties without disclosure of 

said investment and self disqualification from any particular action which might 

be compromised by such investment, except as permitted by statute, such as 

Minnesota Statute 471.88. 

 

E. Representation of Others. A Public Official shall not represent persons or 

associations in dealings with the City where the persons or associations have paid 

or promised to pay compensation to the Public Official. 

 

F. Financial Interest. Where a Public Official or a member of the Public Official's 

immediate family has a financial interest in any matter being considered by the 

Public Official, such interest, if known to the Public Official, shall be disclosed by 

the Public Official. If the Public Official has such a financial interest or if the 

minor child of a Public Official has such a financial interest, the Public Official 

shall be disqualified from further participation in the matter. 

 

G. City Property. No Public Official shall use City-owned property such as vehicles, 

equipment, or supplies for personal convenience or profit except when such 

property is available to the public generally, or where such property is provided by 

specific City policy in the conduct of official City business. 

 

H. Special consideration. No Public Official shall grant any special consideration, 

treatment, or advantage to any citizen beyond that which is available to every 

other citizen. 

 

I. Giving Anything of Value. No elected Public Official shall give anything of value 

to potential voters in return for their votes, promises, or financial considerations 

which would be prohibited by the State Minnesota Fair Campaign Practices 

statute. 

 

J. Public Funds, etc. No Public Official shall use public funds, personnel, facilities, 

or equipment for private gain or political campaign activities, except as may be 

authorized by law. 

 

K. Expenses. Public Officials shall provide complete documentation to support 

requests for expense reimbursement.  Expense reimbursement shall be made in 

accordance with City policy. 

 

L. Donations. No Public Official shall take an official action which will benefit any 

person or entity because of a donation of Anything of Value to the City by such 

person or entity. 
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M. Official Action. No Public Official shall take an official action or attempt to 

influence any process which will benefit any person or entity where such Public 

Official would not have otherwise have taken such action but for the Public 

Official’s family relationship, friendship, or business relationship with such person 

or entity. 

 

N. Compliance with Laws. Public Officials shall comply with all local ordinances and 

State and Federal Statutes including, but not limited to, the Criminal Code, Fair 

Campaign Practices Act, and laws governing the functioning of municipalities, 

their elected and appointed officials, and employees. 

 

O. Cooperation with Ethics Committee Investigations.  Public Officials shall 

cooperate with ethics investigations and shall respond in good faith to reasonable 

requests for information. 

 

P. Resolution of Ethics Complaints.   The Ethics Commission, City Attorney, or City 

Manager, as the case may be, shall promptly attend to all ethics complaints in the 

manner provided in this Code.  It is expected that most complaints will be 

investigated as necessary and presented to the City Council for consideration 

within 45 days of submission of the complaint. 

 

Section 4. Special Considerations 

 

Situations can arise where a member of a commission, a board, or the City Council 

abstains from voting because of a conflict of interest, but his or her abstention becomes a 

vote either for or against the matter because a majority are required to pass or reject that 

matter. This can happen where four-fifths vote is needed to pass an issue, or the vote has 

to be a clear majority and a split vote does not pass or reject. 

 

When this happens, the City Attorney must be consulted and the final vote should carry a 

public notice explaining what took place, and how it was resolved. 

 

Section 5. Handling Alleged Violations of Code of Ethics 

 

A. Complaints alleging ethical violations by Public Officials must be submitted in 

written form to the City Attorney.  Complaints alleging ethical violations by City 

employee Public Officials shall be submitted in written form to the City Manager. 

B. The City Attorney shall investigate all ethics complaints pertaining to non-

employee Public Officials unless the City Attorney has a conflict, in which case 

outside counsel will be assigned the complaint.  The City Manager will investigate 

complaints pertaining to employee Public Officials. 
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C. If the City Attorney or City Manager determines that the subject of the complaint 

may have committed a crime, the City Attorney and City Manager shall refer the 

matter to the appropriate criminal authority. 

D. If the criminal proceeding ends with a sentencing, said sentencing shall be 

considered to be the final disposition of the complaint. 

E. If there has been no violation of a criminal law, the City Attorney or City 

Manager, as the case may be, shall issue a report that documents the results of the 

City Attorney’s or City Manager’s investigation(s).   

 

1. The report shall be sent directly to the City Council if the complaint 

involves an Ethics Commission member.  The Council shall have the 

authority to dismiss any Ethics Commission member found to have violated 

the Ethics Code. 

2. The report shall be sent to the Ethics Commission if the complaint involves 

other Public Officials.  The Ethics Commission shall have the authority to 

convene and issue it’s own report and recommendation to the City Council.  

Thereafter, the City Council shall take action as the Council deems 

appropriate. 

F. The standard for decisions regarding allegations of ethical violations covered by 

Section 3 of this code shall be “clear and convincing evidence.”  The term “clear 

and convincing evidence” shall mean that burden of proof as defined by 

Minnesota State law. 

 

G. In processing complaints, the City Attorney, City Manager, Ethics Commission 

and City Council shall process and maintain data in a manner consistent with 

Minn. Stat. Ch. 13, the Minnesota Data Practices Act. 

 

H. A complainant may withdraw a complaint, filed under this Code at any time, 

in writing with the City Manager or City Attorney. Unless the City Council 

directs otherwise, City personnel need not take any further action in 

accordance with the Code after such withdrawal.  Once acceptance by the 

City Council has been granted, the City Attorney or City Manager shall 

provide notice to the complainant, the subject of the complaint if appropriate, 

and the Ethics Commission that the withdrawal has been accepted.  

 

 

Section 6. Disclosure of Financial Interests 

 

Not later than ninety (90) days after the date of approval of this Code, each Public 

Official of the City shall file as a public record, in the office of the City Manager, a 

statement containing the following: 
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1. A list naming all business enterprises known by the Public Official to be 

licensed by or to be doing business with the City in which the Public 

Official or any member of the Public Official's immediate family is 

connected as an employee, officer, owner, investor, creditor of, director, 

trustee, partner, advisor, or consultant; and 

2. A list of the Public Officials and members of the Public Officials' 

immediate family's interests in real property located in the City or which 

may be competing with the interests of the City located elsewhere, other 

than property occupied as a personal residence. 

 

Each person who enters upon duty after the date of this code in an office or position as to 

which a statement is required by this Code shall file such a statement on forms to be 

provided by the City not less than thirty (30) days after the date of his/her entrance on 

duty. 

 

Each person who made an initial filing shall file a new Statement by January 30 of each 

year thereafter giving the information called for above as of the time of the new 

statement. If a change in financial interest or property ownership occurs between filings, 

a new filing shall be made within thirty (30) days of the change. 

 

The interest of any member of the immediate family shall be considered to be an interest 

of a person required to file a statement by or pursuant to this Code. 

 

This Code shall not be construed to require the filing of any information relating to any 

person's connection with or interest in any professional society or any charitable, 

religious, social, fraternal, educational, recreational, public service, civil, or political 

organization, or any similar organization not conducted as a business enterprise and 

which is not engaged in the ownership or conduct of a business enterprise. 

 

However, if any of such organizations seeking any action or benefit come before a 

Roseville commission or the Council, then membership in the organization shall be a 

potential conflict of interest and must be reported as such to the City Manager by the 

Public Official in an amended disclosure statement. The other stipulations of this Code 

then apply. 

 

The City Manager shall inform each person who is required to file of the time and place 

for filing. The City Manager shall inform the Council whenever a person who is required 

to file a statement fails to do so. 

 

The motion for the adoption of the foregoing resolution was duly seconded by 

Council Member McGehee and upon vote being taken thereon, the following voted in 

favor: McGehee, Willmus, Laliberte, Etten, Roe 
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and the following voted against: none. 

 

WHEREUPON said resolution was declared duly passed and adopted. 
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STATE OF MINNESOTA ) 

    ) ss 

COUNTY OF RAMSEY )  

  

 

 I, the undersigned, being the duly qualified City Manager of the City of Roseville, 

County of Ramsey, State of Minnesota, do hereby certify that I have carefully compared 

the attached and foregoing extract of minutes of a regular meeting of said City Council 

held on the 14
h
 day of July, with the original thereof on file in my office. 

 

 WITNESS MY HAND officially as such Manager this 14
h
 day of July, 2014. 

 

       

       ______________________________ 

                  Patrick Trudgeon, City Manager 

 

 

 

State of Minnesota - County of Ramsey 

Signed or Attested before me on this 

 

______day of ________________, 2014 

 

by:  Patrick Trudgeon 

 

________________________________ 

Notary Public 

 

 

 

 

 

 

 
 



October 18, 2017
Item 8d.

Data Practices

Background

The Commission has expressed a desire to know more about the protocol for responding to 

emails in an official capacity, and what guidelines they should be aware of when responding. 

Local governments, including city councils, boards and commissions and staff, are governed by 

the Minnesota Data Practices Act, and the Open Meeting Law.  Commissioners should be aware

of both of these laws when they communicate using e-mail or other electronic means.

Members of the public cannot require confidentiality when electronically communicating with 

Council members or Commissioners on matters of city business. Correspondence between 

individuals and elected officials is private data on individuals, but may be made public by either 

the sender or the recipient as provided by Minnesota Statutes Section 13.601, subd. 2.

Commissioners should act in accordance with the Minnesota Open Meeting Law when using 

electronic means to communicate with one another. A meeting is defined as the convening of 

members, either in person or through electronic media or other communications, of a 

governmental body for the purpose of exercising the responsibility, authority, power or duties 

delegated to that body. A meeting does not include social or chance gatherings not intended to 

avoid the law. When one-half or more of the members of a governmental body are present, it is

considered a meeting for official purposes.

Further, any communication, including emails or other electronic communication or serial 

conversations, between some or all members could be considered a public meeting. If you have

information or any type of communication that you would like to share with other members, 

please send it to the staff liaison who will forward it to all members of the commission. 

This information is included in the Commission handbook under Appendix D. Meeting 

Procedures. The Minnesota State Department of Administration has put together a short video 

that explains the Data Practices Act for Council and Board members and it can be found here, 

along with a short video explaining the Open Meeting Law.

Recommended Action

Informational purposes only.

https://www.cityofroseville.com/DocumentCenter/View/20078
https://www.youtube.com/watch?v=GjZlSF76VcU&feature=youtu.be
https://www.youtube.com/watch?v=GjZlSF76VcU&feature=youtu.be
https://www.youtube.com/watch?v=ekMYPGp9meY&feature=youtu.be


The Data Practices Act (Minnesota Statues, Chapter 13) presumes that all 
government data are public. State or Federal law must specifically classify data for the 
government to limit access. The Act also describes government’s duty to respond to 

data requests made by a member of the public or by the subject of the data.

W H O ?
The Data Practices Act applies to government entities in 
Minnesota, but does not apply to the Legislature or to the 
courts. Anyone can make a request to view or receive 
copies of government data. Public data are available to 
anyone for any reason, and private or non public data are 
available if the requestor is the subject of the data being 
requested. Confidential or protected non-public dtata are 
available only to those government employees who require 
access to it for work-related reasons.

W H A T ? 
“Government data” means all data collected, created, 
received, maintained or disseminated by state or local 
government, regardless of its physical form, storage media, or 
conditions of use. Paper documents, email, CD-Roms, 
videotape, and computer files are all forms of “government 
data.”

W H E N ?
Government must respond to a request of public data 
within a reasonable amount of time. Government must 
respond to requests for data immediately or within ten 
business days.

W H Y ? 
The Act seeks to balance three principles: 1) Government’s 
need to have data to do its work; 2) The need to maintain an 
accountable and transparent government; and 3) The need to 
protect individual privacy rights.

H O W ?
Step 1: A person submits a data request to the 
Responsible Authority for the government entity that 
maintains the data. If the request is for private 
information, the government entity may ask for proof of 
identity. 

Step 2: The government entity retrieves the responsive 
data, if it has any.

Step 3: The entity reviews the requested data. If the 
government entity denies access to any of the requested 
data, it must inform the requestor of the specific law that 
justifies the denial.

Step 4: The government entity provides access to the 
data and collects copy costs, if copies are requested.  

H O W   M U C H ?
Government may charge limited amounts for copies.
Inspection of government records is always free. Government 
may never charge for the cost of separating public and not 
public data (i.e. redaction).

For members of the public: If the request is for 100 or 
fewer printed black and white pages: no more than $0.25 per 
page.

For all other requests (including electronic data): 
Actual cost of searching and retrieving the data, and for 
making the copies.

For data subjects: For all requests: Only the actual cost of 
making the copies.  Government may not charge for search 
and retrieval time.

D A T A  P R A C T I C E S

MINNESOTA GOVERNMENT DATA PRACTICES ACT

651-296-6733 or 800-657-3721
info.ipad@state.mn.us | mn.gov/admin/data-practices 



OPEN MEETING LAW

W H O ?

The Open Meeting Law (Minnesota Statutes, Chapter 13D) requires meetings of public bodies to be open to the public. 
The law also identifies limited times when a public body may or must hold a closed meeting, and the requirements for doing 
so. The Open Meeting Law does not address administrative concerns like agendas, meeting minutes, or parliamentary pro-
cedure (such as Roberts Rules). There may be other laws public bodies have to follow that affect how they conduct their 

meetings.

Public bodies: public bodies are defined in the law and included State-level public bodies and local public bodies (such as 
county boards, city councils, and school boards). State public bodies and local public bodies have different requirements. 
The law also applies to committees, subcommittees, boards, departments, or commissions of public bodies. 

The public: The public has the right to attend open meetings to observe the decision-making process of its governing bod-
ies. The Open Meeting Law does not require that public bodies allow public participation at the meetings, but it does not 
prohibit public participation, either.  

A public meeting occurs whenever a quorum (majority) of the public body is present and discusses official business. There 
are three types of meetings: regular meetings, special meetings, and emergency meetings. A meeting or a portion of a 
meeting may be closed if the circumstances allow or require closure. Those meetings must be recorded (except those 
closed for discussions protected by attorney-client privilege).  

Every public meeting must be properly noticed. The Open Meeting Law has different requirements for notifying the public 
regarding when and where meetings are to take place depending on the type of meeting to be held:

Regular meetings: Public bodies must have a schedule of regular meetings. 

Special meetings: Any meeting not on the regular schedule or that takes place at a different time, date, or location, than a 
regualr meeting requires a special meeting notice.

	 • The notice must include time, date, location, and purpose of the special meeting
	 • The public body must post the notice at least three days before the meeting
	 • A public body may only discuss matters related to those listed on the notice.

Emergency meetings: Special meeings urgent circumstances do not allow for the three-day notice, such as in the event of a 
natural disaster. No additional notice is required, except that public bodies must make a good faith effort to notify media that 
have requested notice.

The Minnesota Supreme Court has stated that the purpose of the Open Meeting Law is to:

	 • Prohibit public bodies from holding secret meetings where they may hide their decision making process from the public
	 • To allow the public to be informed
	 • To allow the public to present its views to their public bodies

W H A T ?

W H E N ?

W H Y ?

651-296-6733 or 800-657-3721
INFO.IPAD@STATE.MN.US | MN.GOV/ADMIN/DATA-PRACTICES D A T A  P R A C T I C E S
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Government Alliance on Race and Equity

Background

As part of the 2017-2018 Priority Plan, the City Council has identified ‘Inclusive Community and 
Governance’ as a strategic priority. In order to implement these priorities, the City Council has 
identified strategic initiatives under each priority. One of the strategic initiatives is to review 
and consider inclusive city policies and procedures through possible participation in the 
Government Alliance on Race and Equity (GARE) program.

The work around racial equity for local governments, both in Minnesota and across the county, 
has been taking many forms. One of the regional and cross-jurisdictional efforts taking place 
over the past couple of years is the Local and Regional Government Alliance on Race and 
Equity. GARE is a cohort model program that was developed by Julie Nelson and Glenn Harris 
(both formerly with the Seattle, Washington Office of Civil Rights), and John Powell, former law 
professor at the U of M and now with the Haas Institute for a Fair and Inclusive Society at the 
University of California – Berkley. 

GARE is a national network of government organizations working to achieve racial equity and 
advance opportunities for all. They provide a multi-layered approach for maximum impact to 
leverage and expand current efforts.  One of the issues that many governmental organizations 
face is the lack of infrastructure, tools, research and resources that are needed to address 
issues of racial inequity. GARE provides these foundational basics as well as creates a pathway 
for increased engagement, while support and building regional collaborations and partnerships.

In January 2018, GARE will be again launching a new cohort of governmental jurisdictions that 
are systemically focusing on advancing racial equity. Participating jurisdictions will make a one-
year commitment to attend monthly meetings, and complete the action steps between 
sessions. Each participating jurisdiction will receive tools and resources, including:

 A racial equity training curriculum, with cohort participants who are equipped to 
implement the training with other employees;

 A Racial Equity Tool to be used in policy, practice, program and budget decisions;

 A capacity building plan and organizational structure to institutionalize equity;

 Example policies and practices that help advance racial equity; and

 A Racial Equity Action Plan template that teams will use to develop their own 
jurisdiction-specific plan.

The structure of the program will consist of monthly sessions, with a quarterly rotation 
between 10 skill building and strategy development, 2) an Advancing Racial Equity Speaker 
Series, and 3) peer-to-peer networking and problem solving. Each participating jurisdiction is 
expected to identify a team of 5-15 members to make a commitment to participating in the 
year-long cohort.
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Several municipalities have already undertaken work with GARE. The following jurisdictions 
have joined one of the recent GARE cohorts.

White Bear Lake Three Rivers Park 
District

League of Minnesota 
Cities

Shoreview

Edina Golden Valley St. Anthony Minneapolis Park  
Recreation Board

Duluth Woodbury Maplewood St. Louis Park

Mankato Red Wing Hopkins Brooklyn Park

Bloomington Brooklyn Center State of Minnesota – 
Department of 
Transportation

Ramsey County

Northfield Hennepin County – 
Fourth Judicial 
District Court

Minneapolis Metropolitan Council

St. Paul Hennepin County 
Library

Ramsey County 
Workforce Solutions

Workforce 
Innovation Board of 
Ramsey County

State of Minnesota – 
Governor’s office

State of Minnesota – 
Minnesota 
Management and 
Budget

State of Minnesota – 
Department of 
Human Services

State of Minnesota – 
Department of Public
Health

As part of the cohort, these jurisdictions have identified some of the outcomes and benefits to 
participation such as:

 Creation of racial equity training programs for staff

 Training programs for staff designed to address implicit bias

 Examination and revision of policies and procedures that may inadvertently have a 
disparate impact

 Review and update to Human Resources practices/procedures to help attain the goal of 
having a workforce that reflects the community demographics

Recommended Action

Informational.



GOVERNMENT ALLIANCE 
ON RACE AND EQUITY
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October 9, 2017



1. What is GARE?

2. What is their approach?

3. Why Government?

4. Why lead with race?

5. Who participates?

6. What resources and commitment 
level are needed?

7. What are the outcomes?

GOVERNMENT ALLIANCE ON RACE AND EQUITY



WHAT IS GARE?

GARE has worked with over 80 local and regional 

government jurisdictions across the country. 

• National network of governments 
working to achieve racial equity and 
advance opportunities for all.

• Joint project of Race Forward and the 
Haas Institute for a Fair & Inclusive 
Society

• Establishing regional networks

• Use of expertise of practitioners and 
academia

• Create partnerships with other 
organizations

• Sharing a field of practice 



WHAT IS THEIR APPROACH?

1. Use a racial equity framework

2. Build organizational capacity

3. Implement racial equity tools

4. Be data-driven

5. Partner with other institutions and 
communities

6. Operate with urgency and 
accountability



WHY GOVERNMENT?

• Historically government has played a role 
in creating and maintaining racial 
inequity

• Ensure government processes, 
procedures & services work well for 
everyone

• Without intentional actions, will continue 
to perpetuate inequities sustained by 
historical legacies and structures and 
systems that repeat patterns of exclusion

• Government has the ability to affect 
change at multiple levels & drive larger 
systemic change

• Cities have master plans for other areas 
(parks, transportation, land use) – Road 
Map for the future of our city.

Type A: Best (Green) – newer or areas still in demand

Type B: Still Desirable (Blue) – areas expected to remain stable for many years

Type C: Definitely Declining (Yellow) – areas in transition

Type D: Hazardous (Red) – older areas considered risky



WHY LEAD WITH RACE?

• Racial inequities across all ‘indicators 
for success’ are deep and pervasive. 

• Focusing on race allows a framework 
that can be applied to other 
marginalized groups.

• Strategies to achieve racial equity 
differ from those to achieve equity in 
other areas. 

• Race can be an issue that keeps 
other marginalized communities from 
effectively coming together.



WHO PARTICIPATES?

DESIGNED FOR STAFF

• Internal skill building

• EIS statement example

• Team of 5-15 staff

• Commitment of 1 year

• Quarterly rotation between:

• Skill building and strategy 

development

• Speaker series – engage 

partners

• Peer-to-peer networking



• $12,000 - $15,000 depending on number of team 
members

• Monthly commitment to attend meetings by team 
members

• Commitment to continue work outside of the monthly 
meetings

• Commitment and dedication to have difficult 
conversations

• Support from high level staff and elected officials

RESOURCES & COMMITMENT



WHAT ARE THE OUTCOMES?

ACTION PLANS

Normalize
• A Shared Understanding

Organize

• Within & Between

Operationalize

• Topics/decisions to pilot

• Develop infrastructure and tools 
to increase employee and 
resident understanding of and 
ability to advance racial equity

• Implement strategies to ensure 
Roseville is an effective and 
inclusive government that 
engages community and is 
responsive to its needs

• Develop an action plan, & 
articulate a clear vision of what 
racial equity means for the city.



LEADERSHIP TEAM

Julie Nelson, Director
GARE

Gordon F. Goodwin, Midwest Region
GARE

Glenn Harris, President
Race Forward

Dwayne S. Marsh, Deputy Director
GARE

John A. Powell, Director
Haas Institute

Rachael DeCruz, Vice President of Policy
Race Forward



Questions?
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City Proclamations

Background

At the September 20, 2017 Human Rights, Inclusion and Engagement Commission meeting, 

commissioners asked staff to place a discussion on the October meeting regarding City 

Proclamations. Attached are a list of the proclamations from 2016 and 2017 that the City has 

passed. 

Proclamations are ceremonial documents signed by the Mayor and typically issued for public 

awareness, arts and cultural celebrations, and special honors. Although the City does not have a

formal policy, typically proclamations will not be issued for matters of political controversy, 

ideological or religious beliefs, or individual convictions. Proclamation requests for events or 

organizations with no connection to the City of Roseville or its residents, or for campaigns or 

events contrary to City policies are not granted. 

January Martin Luther King Jr. Day
Optimist Day

February Black History Month

March Women’s History Month

April Arbor Day

May Police Officer’s Memorial Day
National Police Week
Asian-American and Pacific Islander Heritage 
Month

July Parks and Recreation Month

September Golden K Kiwanis Peanut Day
Constitution Week
Hispanic Heritage Month
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City Engagement Efforts

Background

Help Us Plan Two New Parks

Roseville will soon be welcoming two new parks to its award-winning system – 1716 Marion St.
in southeast Roseville and 2132 Cleveland Ave. on the west side of the city. But before they are 
officially opened there’s lots of planning to do.

City staff and park architects will be gathering feedback at a number of community input 
sessions and are interested in hearing the thoughts of Roseville residents. The input sessions will 
give residents a chance to help develop a shared vision for the use of the land as well as provide 
opinions on preferred amenities and design preferences.

Cleveland Avenue Park – Three Meetings
November 2, 6:00 p.m. Master Plan Open House
Fairview Community Center
1910 County Road B

Marion Street Park – Two Meetings
October 17, 6:00 p.m.
Galilee Lutheran Church
145 N McCarrons Blvd.

Contact Park Superintendent Jim Taylor at 651-792-7107 or 
James.E.Taylor@cityofroseville.com for more information.

Flu Shots at City Hall

The Minnesota Visiting Nurses Association will give flu shots at Roseville City Hall on Monday,
October 23. Free blood pressure, hearing and eye tests will also be available.

Who:               Anyone 3 years or older. A parent or guardian must accompany minors.

                        Photo ID required (driver’s license or employee work badge acceptable)
When:              Monday, October 23

Where:             Roseville City Hall, 2660 Civic Center Drive, corner of Lexington and

County Road C
Time:               3:30 to 6:00 p.m.

Cost:                Most health insurance accepted. Bring your health insurance card. If not covered 

by insurance, costs are $38 for flu shot. Checks or cash only (credit cards not accepted). Sorry, 
no flu mist available this year.
Other:              Wear clothing that allows easy access to your upper arm.

mailto:James.E.Taylor@cityofroseville.com
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Introduction to the Police Department – Crime Scene Investigations

Policing 101 is your chance to get to know the Roseville Police Department. Join us on 
Wednesday, October 18 for a one-day Citizen Police Academy. Police Chief Rick Mathwig and 
officers will be on hand to explain how the department works - everything from the number of 
officers and the training they receive to how they gather evidence and do crime scene 
investigations. 

The purpose of the Citizen Police Academy is to foster greater understanding between 
community members and police. It's an opportunity to acquaint Roseville citizens with the role 
of law enforcement in the community, providing an inside look at the tasks and challenges police
officers face. The department hopes increased understanding will strengthen the partnership 
between police and residents.
 

Wednesday, October 18
5:30 p.m. to 8:00 p.m.
Roseville Skating Center
2661 Civic Center Drive
Classes are free
Light snacks and refreshments will be provided
 

Registration is not required, but we appreciate your letting us know if you plan to attend so that 
we can plan accordingly. Contact Community Relations Coordinator Corey Yunke at 
corey.yunke@cityofroseville.com or 651-792-7209 if you have questions.

Buckthorn Busters - Help Maintain Roseville Parks

Make an impact on Roseville parks and natural resources. Roseville is looking for volunteers to 
join our Natural Resources Renewal efforts to improve city parks. On October 21, we’ll be 
dragging and stacking buckthorn near the Central Park soccer fields.

Drag and Stack Buckthorn
Saturday, October 21
10:00 to noon
Central Park Soccer Field, 2525 Dale St. North
Meet at soccer field, north of the arboretum

Each month, Roseville hosts a volunteer opportunity at one of the local parks as part of the natural 
resources renewal project. These efforts have greatly reduced the spread of buckthorn, but volunteers 
continue to attack smaller buckthorn stands to prevent birds from spreading seeds to other areas.

mailto:corey.yunke@cityofroseville.com
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Groups, individuals, and families are encouraged to participate. People of all ages are welcome 
and will have a role to play. Please contact Volunteer Coordinator Rachel Boogs at 
rachel.boggs@cityofroseville.com or 651-792-7028 for information about joining these 
community-building events. Thanks for your help creating lasting environmental impacts in our 
parks.

Fire Station Open House

Explore Roseville’s fire station as we recognize fire prevention week. The Roseville Fire 
Department invites the community to an open house on Saturday, October 14. Drop in anytime 
from 9:00 a.m. to noon. Tour the facility, climb on a fire truck, try some hands-on activities, 
enjoy refreshments and learn more about making your home safe.

October 14
9:00 to noon
Park at City Hall, 2660 Civic Center Dr.
www.facebook.com/RosevilleMNFireDepartment

Community Hands-Only CPR Class

Got an hour to spare, you could learn how to save a life.

Roseville firefighters are offering free, hands-only cardio-pulmonary resuscitation (CPR) classes at 
6:30 on the third Wednesday of each month. This month the class will be on October 18. Classes meet
at the Roseville Fire Station, 2701 Lexington Ave. North. Firefighters will teach a two-step, hands-
only CPR process that could help save lives.

Cardiac arrest occurs when the heart stops and can no longer pump blood to the brain or 
vital organs. Only about one in 10 survives, according to the American Heart Association. By
using hands-only CPR, we may be able to improve those odds.

Hands-Only CPR is CPR without mouth-to-mouth breaths. It is recommended for use by anyone who 
sees a person suddenly collapse. It can be used temporarily until professional help arrives. Please call 
651-792-7009 if you have questions.

Rice-Larpenteur Gateway Vision Plan

What’s the future of the Rice Street-Larpenteur Avenue Gateway?

The cities of Maplewood, Roseville and St. Paul have been working collaboratively with 
neighbors and local businesses to define common goals that support redevelopment and 
reinvestment along the Rice Street-Larpenteur Avenue Gateway Corridor.

mailto:rachel.boggs@cityofroseville.com
http://www.facebook.com/RosevilleMNFireDepartment
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Residents are invited to a workshop to review the plan and offer input on the guiding vision, 
design recommendations and implementation strategies to support the short- and long-term 
improvements along the corridor.  

Community Workshop #3
Thursday, October 26
6:00-8:00 p.m.
Community School of Excellence Cafeteria
270 Larpenteur Ave. West, St. Paul
Please use the north building entrance
www.riceandlarpenteur.com
Refreshments and children’s activities will be provided

http://www.riceandlarpenteur.com
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