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REQUEST FOR ECONOMIC DEVELOPMENT AUTHORITY ACTION 

        Date:    7/15/2019 
        Item No.:    5.a 

Department Approval Executive Director Approval 

  

Item Description:  Consider Request for Financial Assistance for Redevelopment of 1705, 1717, 
1743, and 1755 County Road C for Affordable Senior and Family Housing 
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 1 

BACKGROUND 2 

The properties addressed 1705, 1717, 1743, and 1755 County Road C are located in the Twin Lakes 3 

Redevelopment Area and are currently used for temporary storage, including maintenance/repair of 4 

buses and other miscellaneous industrial-like businesses. Boaters Outlet was originally in one of the 5 

buildings, but vacated the property approximately one year ago.  Dominium and Launch Properties are 6 

proposing to redevelop these blighted properties into 224 units of family affordable housing, 252 units 7 

of senior affordable housing and 56,200 SF of retail and office space (see Attachment A site plan). The 8 

number of units of housing and square footage of retail space may change slightly based upon the final 9 

design plans and project underwriting. All housing units will be restricted to paying rents that equate to 10 

60% of Area Median Income as follows (unit breakdown is tentative at this time): 11 

 12 

Family Development 13 

 
Units 

 
Number of Units 

Square Footage 
Per Unit 

Estimated Initial 
Rents Per Unit 

    
1 BR /1 BA  39 723 $1,047 
2 BR /2 BA  113 1,050 $1,255 
3 BR / 2 BA  72 1,319 $1,447 
    

Senior Development 14 

 
Units 

 
Number of Units 

Square Footage 
Per Unit 

Estimated Initial 
Rents Per Unit 

    
1 BR /1 BA  102 723 $1,047 
2 BR /2 BA  96 1,050 $1,255 
3 BR / 2 BA  54 1,260 $1,447 
    

The total redevelopment area is approximately 21 acres, with the multi-family apartments proposed on 15 

the northern 13 acres of the site.  The draft Site Plan depicts three buildings that range in height of 4-5 16 

stories.  The types of amenities proposed across both the family and senior apartments include in-unit 17 

laundry, an internal trail system, outdoor pool, outdoor playground (possibly indoor playground too), 18 

clubhouse, gyms, a green courtyard space the size of a football field, and a theatre room.  The first floor 19 
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family units will all have individual, direct grade-level access from the outside, which will mimic 20 

townhome-type features.    21 

 22 

Dominium is the housing developer requesting Tax Increment Financing (TIF) from the REDA.  In 23 

addition to TIF assistance, the developer will be requesting support from the City to apply for Housing 24 

Facility Revenue Bonds through the State for 480 units of housing, with such action to be taken at the 25 

subsequent City Council meeting (unless the REDA does not support the requested TIF assistance, at 26 

which point the City Council action would become unnecessary). The application for total number of 27 

units for the bonds differs at this time because of the need to reserve more funds to allow flexibility as 28 

underwriting and final design are done for the buildings. Dominium is submitting an application to the 29 

Minnesota Department of Management and Budget on August 1, 2019, and possibly in January 2020, to 30 

secure adequate bonds for this development.  The overall financing that is being proposed for the two 31 

housing developments is as follows:  32 

 33 

 34 

Financing Type Senior 
Housing 
Units 

Percentage Family 
Housing 
Units 

Percentage  

Equity (Sale of Tax Credits) $17,957,406 27% $17,024,998 27% 
Bank Financing $37,752,559 56% $35,870,000 57% 
TIF (City of Roseville)   $3,990,000 6%   $3,460,000 5% 
Other government 
loans/grants 

     $500,000 1%      $500,000 1% 

Deferred Developer Fee   $5,687,513 8%   $5,460,457 9% 
Deferred Contractor Fee   $1,277,092 2%   $1,147,824 2% 
Total Development Costs $67,164,570  $63,463,279  

 35 

The request for TIF will help leverage other, more substantial funds that are needed in order to 36 

accomplish the total redevelopment costs currently estimated $130,627,849 for the housing portion of 37 

the concept plan. There is no financial assistance being requested for the retail and office space.  38 

 39 

TWIN LAKES II DISTRICT 40 

This site is adjacent to the Reuter Walton development (2720 Fairview Avenue) the REDA provided 41 

support for on May 13, 2019.   At that meeting, the REDA expressed a desire to review the overall 42 

improvements that run along the eastern, north/south property line as it relates to green space and 43 

creation of an amenity (Attachment B).   City staff and the Rice Creek Watershed District have been 44 

working together to improve the ditch and make it an amenity for the Twin Lakes II District since the 45 

two redevelopment sites are adjacent to one another. Rice Creek identified the need to pipe the ditch in 46 

the next 5-10 years for better water flow, however, in light of this redevelopment proposal they are 47 

working on advancing the ditch improvement to coincide with this project’s timelines.  Piping of the 48 

ditch will likely remove all of the natural vegetation and any opportunity for an amenity feature. City 49 

staff are exploring plans that would address revegetating the area that would be affected by the piping of 50 

the ditch—replanting the area and providing a trail connection from County Road C to Oasis Park, and 51 

north/south and east/west connections.  Currently, there are no funds to address this improvement other 52 

than requiring the developer to pay for it.  Since there is no park dedication fee required based upon the 53 

subdivision the developer would seek, staff finds it reasonable to include this as a project cost should 54 

the REDA find it to be an important amenity for the Twin Lakes II District.   Staff is seeking feedback 55 

from the REDA on the importance of developing this connection through a ditch enhancement project.  56 
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If so, staff will work with the developers to develop an overall design that benefits the neighborhood.  57 

In providing that feedback to staff, note the completed underwriting includes an estimated project costs 58 

of $1.8 million attributed to this part of the amenity (trail and landscaping) and is reflected in the overall 59 

TIF assistance amount of $7.45 million, which is estimated to be paid over a 18-year period 60 

(Attachment D).   However, if the overall budgeted costs are less than the amount of assistance, the 61 

years of TIF will be reduced accordingly.   62 

 63 

HOUSING NEEDS ASSESSMENT IMPACT 64 

This development addresses four needs in the Comprehensive Housing Needs Assessment, which was 65 

completed by Maxfield Research in October 2018, identified on pages 150-151 of Recommendations 66 

and Conclusions from the report (Attachment C).  Those are as follows: 67 

 68 

1. Encourage and support the development of an active adult age-restricted rental community, 69 

either affordable (60% AMI or market rate. 70 

2. Encourage and support the development of an affordable rental townhome community (60% or 71 

less of AMI) for families (two- and three-bedroom units).     72 

3. Identify features and amenities that may be added to neighborhoods that would improve and 73 

promote enhanced livability.  These amenities may be supported by City funding but may 74 

benefit adjacent property owners and residents.    75 

4. Prioritize mixed-use redevelopment sites. Consider how market-driven building and 76 

development patterns may best suit sites that are targeted for redevelopment.  Monitor the 77 

potential availability of properties that could be acquired and land banked for future 78 

redevelopment.    79 

 80 

REQUEST FOR ASSISTANCE 81 

Ehlers, the REDA public finance advisor, has reviewed the public finance request and has deemed the 82 

request for public subsidy meets the “but-for” test and substantially meets the REDA policy objectives 83 

for TIF (attachment D).  Staff was directed by the REDA on June 17, 2019 to include this area in the 84 

Redevelopment TIF district #22 (also being referred to as Twin Lakes II) that is being created for the 85 

Reuter Walton development located at 2720 Fairview Avenue.     86 

  87 

STAFF RECOMMENDATION 88 

Staff requests the REDA provide direction on whether the REDA would like staff to explore a public 89 

improvement that would enhance and provide community connections along the ditch in conjunction 90 

with the Rice Creek Watershed District’s piping project.    91 

 92 

In addition, staff recommends adoption of a resolution expressing support for financial assistance in 93 

connection with redevelopment of the properties addressed 1705, 1717, 1745, and 1755 County Road C 94 

by creating a Redevelopment Tax Increment Financing District for Dominium based upon the 95 

following: 96 

• The proposed project adds 224 units of affordable multi-family housing and 252 units of active 97 

adult age-restricted housing, which is identified as a need in the 2018 Housing Needs 98 

Assessment, 99 

• Review of the project’s sources and uses reveals a gap in funding, passing the “but-for” test, 100 

• The project meets five (5) of seven (7) of the City’s objectives, and five (5) of twelve (12) of the 101 

City’s desired qualifications as outlined in the City’s Public Assistance Policy, 102 

• The project would remediate an environmentally-blighted property, and 103 
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• The project is located in Twin Lakes, which has been identified as a priority redevelopment area 104 

in the City’s Policy Priority Plan.  105 

 106 

  107 

REQUESTED REDA ACTION 108 

Staff is seeking the following from the REDA: 109 

 110 

1. Provide direction to staff on whether the REDA would like to incorporate a public improvement 111 

into the project area that would enhance and provide community connections along the ditch in 112 

conjunction with the Rice Creek Watershed District’s piping project. 113 

  114 

2. Motion to adopt a resolution expressing support for redevelopment tax increment financing 115 

assistance requested in connection with the proposed multifamily housing development on 116 

portions of parcel ID Nos. 042923430005, 042923430013, and 042923430014 at County Road 117 

C (attachment E). 118 

 119 

Prepared by: Jeanne Kelsey, Housing and Economic Development Program Manager, 651-792-7086 120 
 
Attachment A: Concept site plan 
                   B: Ditch location   
                   C:      Recommendations and Conclusions from Maxfield Research Comprehensive Housing Needs Assessment  
                   D: Summary of underwriting from Ehlers  
                   E:      Resolution of support 
                   F:      PowerPoint presentation 



1S C A L E :  1 ” =  6 0 ’ - 0 ”

T W I N  L A K E S  S TAT I O N
R o s e v i l l e ,  M N

S K E T C H  P L A N  S U B M I T TA L
JUNE 7, 2019

BUILDING DATA

FAMILY BUILDINGS UNIT AREA
1 BED - 723 S.F.
2 BED TYP. - 1,049 S.F.
2 BED STAIR/ELEV. WRAP - 1,108 S.F.
3 BED TYP. - 1,319 S.F.
3 BED CORNER - 1,390 S.F.
3 BED END - 1,398 S.F.
FAMILY COMMON AMENITY AREA 4,691 S.F.

SENIOR BUILDING UNIT AREA
1 BED - 723 S.F.
2 BED TYP. - 1,049 S.F.
2 BED STAIR/ELEV. WRAP - 1,108 S.F.
3 BED TYP. - 1,319 S.F.
3 BED CORNER - 1,390 S.F.
3 BED END - 1,398 S.F.
SENIOR COMMON AMENITY AREA 8,200 S.F.

RESIDENTIAL

COMMERCIAL

CLUBHOUSE

3

3

3 3

3

3

3 3

33

33

3

3

3 3

3

3

3 3 3

3

33

33

3

1(2)

1(2) 1(2)

1(2)

1(2)

1(2) 1(2)

1(2)

1(2)

1(2)

1(2)1

1

1 1 1

111
1 1 1 1

1 11

1

1

1

11

111

1111

2

2 2 2 2(3)

2 2

2

2 2

2 2

2

2

2

2

2

2 2

222 2

2

2 2(3)

2

2

2

1

2

2

2

2

2

2

2

2

Attachment A



MILLWOOD AVENUE W

COUNTY  ROAD  C2

ROSE PL

COUNTY  ROAD  C

ARTH
U

R  PL

SN
ELLIN

G
  AV

E  FRT  RD

MAPLE  LN

FA
IRV

IEW
   A

VE   N

G
  A

V
E  N

COUNTY  ROAD  C

FA
IRV

IEW
  A

V
E  N

ARTH
U

R  ST

CENTENNIAL

D
R

DRED
D

R

ARO
N

A
  ST

COUNTY ROAD C

TERRACE   DR

SN
ELLIN

G
  A

V
E  N

FA
IRV

IEW
 AV

E N

SN
ELLIN

G
  A

V
E  

PRIO
R  A

V
E

SNELLING  AVE  FRT  RD  

TERRACE DR

COUNTY  ROAD  C2
COUNTY

LIN
CO

LN
 D

R

AP

LI
N

CO
L

ROAD C2

ASBU
RY ST

E 
 

S COUNTY C SERVICE DR

Oasis Pond
La

ng
to

n
La

ke

Printed: June 2019
0 400

Feet

Twin Lakes Phase II Infrastructure Improvements
Data Sources
* Ramsey County GIS Base Map (4/3/2019)
* Aerial Data: Pictometry (2018) L

Attachment B



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



Attachment C



o

Attachment C



o

o

o

Attachment C



o

o

o

o

o

Attachment C



o

o

o

Attachment C



Attachment C



Memo 
To: Jeanne Kelsey 

From: Stacie Kvilvang - Ehlers

Date: July 15, 2019 

Subject: Analysis of Request for Assistance – Dominium: Boaters Outlet 

The City received a proposal from Dominium to redevelop a portion of the above referenced 
property into approximately 480 affordable rental housing units consisting of a non-age restricted 
building (approximately 225 units) and a sr. building (approximately 252 units).  The projects are 
going to be financed with 4% low income housing tax credits (LIHTC) and bonds. Overall total 
development costs (TDC) are approximately $130.6 million for the apartment portion only and 
development is expected to commence in 2020.  The remaining portion of the site will be 
developed into approximately 56,000 sq/ft of retail/commercial space. 

All of the units will be affordable to households at or below 60% of area median income (AMI) 
and will be both rent and income restricted as noted below:  

60% AMI rents are approximately 30% to 35% less than what market rate rents would be for a 
similar project.  To put this in perspective, below is a table that shows the differential in market 
rate versus 60% AMI rents (utilized Reuter Walton’s rents as a comparison): 

Household Size Income Limit Unit Size Rent Limit Proposed Rents
1 $42,000 Studio $1,050 N/A
2 $48,000 1 $1,125 $1,047
3 $54,000 2 $1,350 $1,255
4 $60,000 3 $1,560 $1,447

Income Limit by Household Size Rent Limit by Unit Size

Unit Size Rent Type Rent Difference Monthly Income 
Difference

Market $1,547
Affordable $1,090

Market $1,907
Affordable $1,307

Market $2,298
Affordable $1,507

Monthly Income Difference ($20,876)
Annual Income Difference ($250,512)

Present Value (over 35 years) ($4,101,932)

3-Bdrm ($791) ($5,537)

1-Bdrm ($457) ($2,739)

2-Bdrm ($600) ($12,600)
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As noted, there is a significant decrease in the annual income, thus less cash flow to support a 
larger mortgage, etc.  Therefore, Dominium is requesting 26 years of TIF in the form of two (2) 
separate pay-as-you-go (PAYGO) TIF Notes to assist with offsetting the revenue gap.  This is a 
typical request for all affordable housing projects since the cost to construct these projects is the 
same as a market rate project, yet they are rent restricted. 

The tables below show the sources for each apartment:   

  

As noted, the TIF assistance is 5% to 6% of the total project costs, which is in line with what 
we typically see in these types of projects (typically up to 10%).  In addition, the Developer is 
deferring 100% of their developer fee, which is more than we typically see (up to 50%) and 
approximately 50% of their general contractor fee, which is not typically deferred.   

Total development costs (TDC) for the apartments are shown in the tables below: 

SOURCES
Amount Pct. Per Unit

First Mortgage 37,752,559 56% 149,812     
TIF Mortgage 3,990,000 6% 15,833       
Tax Credits 17,957,406 27% 71,260       
Deferred Developer Fee (100% of Total Fee) 5,687,513 8% 22,569       
Deferred Contractor Fee (49% of Total Fee) 1,277,092 2% 5,068         
Other Public Sources 500,000 1% 1,984         

TOTAL SOURCES 67,164,570 100% 266,526     

Senior Apartments

SOURCES
Amount Pct. Per Unit

First Mortgage 35,870,000 57% 160,134     
TIF Mortgage 3,460,000 5% 15,446       
Tax Credits 17,024,998 27% 76,004       
Deferred Developer Fee (100% of Total Fee) 5,460,457 9% 24,377       
Deferred Contractor Fee (46% of Total Fee) 1,147,824 2% 5,124         
Other Public Sources 500,000 1% 2,232         

TOTAL SOURCES 63,463,279 100% 283,318     

Non Age Restricted Apartments

USES
Amount Pct. Per Unit

Acquisition Costs 4,650,000 7% 18,452       
Construction Costs 43,813,905 65% 173,865     
Contractor Fee 2,629,514 4% 10,435       
Professional Services 2,967,612  4% 11,776       
Financing Costs 5,801,252 9% 23,021       
Developer Fee 5,687,513 8% 22,569       
Cash Accounts/Escrows/Reserves 1,614,774 2% 6,408         

TOTAL USES 67,164,570 100% 266,526     

Senior Apartments
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We have reviewed the project based on general industry standards for construction, land, 
and project costs; affordable rental rates and operating expenses; developer fees; available 
funding sources; underwriting criteria; and, project cash flow. Generally, the projects meet 
the expectations of LIHTC projects with regards to the financing structure, on-going 
operational costs and developer fee.  Following are our findings relating to the analysis 
completed for the development:   

1. Financing. Dominium has maximized the first mortgage and 4% LIHTC.  Both the First 
Mortgage and the TIF Mortgage require debt coverage of 115% to provide lenders the 
comfort that the revenues generated will be adequate to repay the mortgages.  In review 
of their coverage on both mortgages, with TIF, they have approximately 125% coverage 
and without TIF, less than the 115% coverage.  If for whatever reason the development 
falls below the required coverage, the Developer is still able to make the payments, they 
just receive less cash flow.  If the coverage falls below 100%, typically their financing 
parameters are full recourse, meaning that the Developer has to make the payment from 
other sources, regardless. 

2. Acquisition Cost: The site acquisition costs of approximately $18,000 to $21,000 per unit 
are above the typical range of $8,000 to $15,000 per unit found in similar affordable 
apartment projects throughout the Metro Area. Dominium has provided comps of land for 
similar projects they have developed that reflect these land costs and contend that the 
higher site costs relate, in part, to the existing buildings on the site.   

3. Developer Fee: Dominium included a 8.5% developer fee within each project, which is 
within industry standard for a LIHTC project, but at the low end (typically up to 12%, or 
combined 14% with general contractor fee).  They are deferring 100% of this fee in each 
project.  This fee would typically be paid out in installments through the final construction 
draw, but the deferral portion will be paid out of cash flow and it is anticipated it will take 
approximately seventeen (17) years for them to be repaid.   

4. General Contractor Fee:  Dominium acts as their own general contractor and they have 
a fee of 4% within each project, which is within industry standard for a project (typically 
3% to 5%), but low for a standard LIHTC project.  They are deferring approximately 50% 
of this fee, which will be paid out of cash flow and is anticipated that it will take 

USES
Amount Pct. Per Unit

Acquisition Costs 4,650,000 7% 20,759       
Construction Costs 41,593,666 66% 185,686     
Contractor Fee 2,491,215 4% 11,121       
Professional Services 2,736,212  4% 12,215       
Financing Costs 5,311,316 8% 23,711       
Developer Fee 5,460,457 9% 24,377       
Cash Accounts/Escrows/Reserves 1,220,413 2% 5,448         

TOTAL USES 63,463,279 100% 283,318     

Non Age Restricted Apartments
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approximately 8 years for them to be repaid (the combined developer fee and contractor 
fee is 10% to 11%, which is below the combined 14% threshold). 

 
5. Residential Total Development Cost (TDC): The TDC is approximately $266,000/unit 

for the sr. project and $283,000 per/unit for the family as noted in the previous tables.  
This is in line with industry standards of $200,000 to $300,000 and is indicative of the 
quality of the construction.   

6. Management Fee.  Management fees of 2.5% of gross revenue is slightly below the 
typical range of 3% to 6%, but typical of Dominium’s fee due to having a larger overall 
portfolio of rental units. 

7. Operating Expenses.  Operating expenses of approximately $3,200/unit (before taxes, 
management fees, and reserves) is within industry standards for projects of this size 
(typical range is $3,000 to $4,000). 

8. Vacancy.  Vacancy is underwritten at 5% which is required by MHFA for LIHTC 
projects.   

To determine if a project is “financially feasible”, in a LIHTC project, we review the timing of 
repayment of any deferred fees, which is the way developers make money on these projects.  
Typically, LIHTC investors like to see deferred developer and/or deferred contractor fees repaid 
within 10 to 13 years.  As noted above, it takes 17 years for these fees to be repaid. Dominium is 
comfortable with this structure as are their investors since they are well experienced in LIHTC 
development and are the largest LIHTC developer in MN. 
 
Recommendations 

We recommend providing Dominium with two (2) separate PAYGO Notes with terms of 18 
years ($3.46M for the non-age restricted apartments and $3.99M for the senior apartments).   

We reviewed the requests in light of your public assistance policy.  Based upon that, the proposed 
developments meet the following five (5) of the seven (7) City objectives: 

1. Remove blight and/or encourage redevelopment in designated redevelopment/development 
area(s) per the goals and visions established by the City Council and EDA. 

2. Expand and diversify the local economy and tax base.  
 

3. Encourage additional unsubsidized private development in the area, either directly or through 
secondary “spin-off” development 

4. Offset increased costs for redevelopment over and above the costs that a developer would 
incur in normal urban and suburban development (determined as part of the But-For analysis). 

 
5. Facilitate the development process and promote development on sites that could not be 

developed without this assistance. 

The two (2) City objectives not met are to retain local jobs and/or increase the number and 
diversity of qualify jobs and meet other uses of public policy, including but not limited to promotion 
of quality urban design (meets), quality architectural design (meets), energy conservation 
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(unsure), sustainable building practices (unsure), and decreasing the capital and operating costs 
of local government (not applicable). 

In addition to meeting five (5) of the City’s objectives, it meets the following five (5) of the twelve 
(12) City’s desired qualifications: 

1. Implements the City’s vision and values for a City-identified redevelopment area 

2. Provides significant improvement to surrounding land uses, the neighborhood, and/or the City 

3. Promotes multi-family housing development  

4. Redevelops a blighted, contaminated and/or challenged site 
 

5. Addition of specific project enhancements including, but not limited to, architectural upgrades, 
pedestrian and transit connections, green building practices and enhanced site planning 
features. 

The seven (7) goals it does not meet include: 

1. Attracts of retains a significant employer within the City 
 

2. Provides significant rehabilitation or expansion and/or replacement of existing office or 
commercial facility 
 

3. Not a corporate campus or medical office development 
 

4. Not a hi-tech office or R & D facility 

5. Not a small business (2 objectives for this) 

6. Doesn’t add needed road improvements (non-required) or multi-modal transportation; and 

If the City wants to see this property transformed into higher and better uses, then based on 
review of the developer’s pro formas and current market conditions, the proposed developments 
are not reasonably expected to occur solely through private investment within the reasonably near 
future.   

Dominium has indicated that they are accepting of this proposal and are willing to move forward 
based upon the TIF assistance.   

Please contact me at 651-697-8506 with any questions. 
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EXTRACT OF MINUTES OF MEETING 1 
OF THE 2 

ROSEVILLE ECONOMIC DEVELOPMENT AUTHORITY 3 
4 

*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *5 
6 

Pursuant to due call and notice thereof, a regular meeting of the Roseville Economic 7 
Development Authority, County of Ramsey, Minnesota was duly held on the 15th day of 8 
July, 2019, at 6:00 p.m. 9 

10 
The following members were present: 11 

12 
 and the following were absent:          . 13 

14 
Member introduced the following resolution and moved its adoption: 15 

16 
RESOLUTION No.  XX 17 

18 
RESOLUTION EXPRESSING SUPPORT FOR REDEVELOPMENT TAX 19 

INCREMENT FINANCING ASSISTANCE REQUESTED IN CONNECTION 20 
WITH A PROPOSED MULTIFAMILY HOUSING DEVELOPMENT ON ALL 21 

OR A PORTION OF PARCEL ID NOS. 042923430005, 042923430013, AND 22 
042923430014 AT COUNTY ROAD C 23 

24 
25 

WHEREAS, pursuant to Minnesota Statutes, Sections 469.174 to 469.1794 (the “TIF 26 
Act”) and Sections 469.090 to 469.1081 (the “EDA Act”), the Roseville 27 
Economic Development Authority (“EDA”) is authorized to create and 28 
administer tax increment financing districts within the City of Roseville (the 29 
“City”); and 30 

31 
WHEREAS, the EDA is further authorized to identify and utilize other funds for the 32 

purpose of assisting redevelopment; and 33 
34 

WHEREAS, Dominium or an affiliate thereof (the “Redeveloper”) has requested tax 35 
increment financing assistance in connection with Redeveloper’s proposed 36 
redevelopment of certain property located on all or a portion of Parcel ID 37 
Nos. 042923430005, 042923430013, and 042923430014 at County Road C 38 
in the City (the “Property”), in order to construct approximately 224 units 39 
of affordable rental housing and 252 units of senior affordable rental 40 
housing on the Property, as well as approximately 56,200 square feet of 41 
commercial/retail space for which the Redevloper is not requesting 42 
assistance (the “Improvements”); and 43 

44 
WHEREAS, the EDA has previously expressed support for the creation of a 45 

redevelopment tax increment financing district in connection with both the 46 
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proposed redevelopment of 2720 Fairview Avenue and the Improvements, 47 
and is willing to explore tax increment and other financial assistance at a 48 
level to be determined, subject to a pro forma analysis by the EDA’s 49 
municipal advisor, to finance a portion of the extraordinary redevelopment 50 
costs of the Improvements. 51 

 52 
NOW, THEREFORE, BE IT RESOLVED, that subject to (i) further verification of 53 

Redeveloper’s need for financial assistance and (ii) negotiation and 54 
approval of a Contract for Private Redevelopment that addresses (among 55 
other things) the terms under which the Redeveloper will construct the 56 
Improvements on the Property, the terms and conditions under which the 57 
EDA will provide financial assistance, and the sources of such financial 58 
assistance, the EDA agrees to create a redevelopment tax increment 59 
financing district for the purpose of financing a portion of the extraordinary 60 
costs of the Improvements in compliance with the TIF Act and the EDA 61 
Act.   62 

 63 
 64 
The motion for the adoption of the foregoing resolution was duly seconded by Member  65 
 66 
      , and upon a vote being taken thereon, the following voted in favor thereof: 67 
 68 
  and the following voted against the same:  69 
 70 
WHEREUPON said resolution was declared duly passed and adopted. 71 
  72 
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Certificate 73 
 74 

I, the undersigned, being duly appointed Executive Director of the Roseville 75 
Economic Development Authority, hereby certify that I have carefully compared the 76 
attached and foregoing resolution with the original thereof on file in my office and further 77 
certify that the same is a full, true, and complete copy of a resolution which was duly 78 
adopted by the Board of Commissioners of said Authority at a duly called and regular 79 
meeting thereof on July 15, 2019. 80 

 81 
I further certify that Commissioner ___________ introduced said resolution and 82 

moved its adoption, which motion was duly seconded by Commissioner __________, and 83 
that upon roll call vote being taken thereon, the following Commissioners voted in favor 84 
thereof:   85 
 86 

 87 
 88 
 89 
and the following voted against the same:   90 
 91 
 92 
whereupon said resolution was declared duly passed and adopted. 93 
 94 

Witness my hand as the Executive Director of the Authority this __ day of July, 95 
2019. 96 
 97 

 98 
 99 
       100 
Patrick Trudgeon, Executive Director  101 
Roseville Economic Development 102 
Authority  103 

 104 
 105 
 106 
 107 
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Proposed Site Plan and Unit Mix

4

Commercial
- Lot A – Bank 
- Lot B – Retail 
- Lot C – Retail/Rest. 
- Lot D – Retail
- Lot E – Retail
- Lot F – Retail/Rest.
- Lot G – Dental/Rest.
- Lot H – Grocery

3,900 SF
5,000 SF
5,000 SF
5,000 SF
4,500 SF
5,000 SF
5,000 SF
22,300 SF
56,200 SFTotal

Residential
-224 Family Units
-252 Senior Units
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Retail Renderings
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Roseville – Financial Assistance Summary
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Twin Lakes Family & Senior Apartment Project
Financial Assistance Summary

City Request Total
TIF Note from City – Family $       3,460,000 
TIF Note from City - Senior 3,990,000 

Total TIF Request $    7,450,000 

Fees Paid to City of Roseville Total
Tax Exempt Bond Issuer Fee (1% - Up Front) $         675,000 
Twin Lakes Infrastructure Improvement Fee 1,800,000 
Building Permit & Plan Review Fee (Estimate) –
housing portion only 495,000 

TIF District Administrative Fees (10% to City) - Collected over Time 1,350,000 
Total Paid Fees $    4,320,000 
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Twin Lakes Infrastructure Improvement Fee

8

- No City impact or park dedication fees 
are required per City codes for this 
development

- Dominium has agreed to pay to the 
City of Roseville a $1,800,000 Twin 
Lakes Infrastructure Improvement Fee 
to help convert the drainage ditch 
into a greenway trail system and 
provide other improvements related to 
the development.

- The payment of this fee is conditioned 
upon the funds being used to directly 
construct the improvements 
connected to this development for the 
benefit of the City and the project’s 
housing and retail tenants.  

- If the City does not move forward with 
these improvements, the fee will not 
be paid and reduction in number of 
years of TIF wil l be reduced. 
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PROJECT SUMMARY:
- Spring Lake Park, MN
- 194 Senior Apartments
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Legends of Spring Lake Park - Interior
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Legends of Spring Lake Park - Amenity
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Legends of Columbia Heights
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PROJECT SUMMARY:
- Columbia Heights, MN
- 191 Senior Apartments

Attachment F



Legends of Columbia Heights - Interior
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Legends of Columbia Heights - Amenity
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Union Flats
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PROJECT SUMMARY:
- St. Paul, MN
- 217 Workforce Apartments
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Union Flats - Interior
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Union Flats - Amenity

17
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REQUEST FOR ECONOMIC DEVELOPMENT AUTHORITY ACTION 

  Date:        7/15/2019 
 Item No.:  5.b 

Department Approval City Manager Approval 

                                                                        

Item Description:    Adopt a Resolution Requesting a Preliminary Levy Collectible in 2020 
  

Page 1 of 4 

 1 

BACKGROUND 2 

Per the by-laws adopted by the Roseville Economic Development Authority (REDA), the REDA must 3 

review and recommend a preliminary budget to the City Council.  4 

 5 

To request a preliminary EDA levy, the REDA must adopt a budget for consideration by the City 6 

Council via Resolution.   Once the initial EDA levy request is approved, the levy may be lowered but 7 

cannot be raised above the preliminary level. The maximum amount the REDA can levy for in 2020 is 8 

$915,455.   9 

 10 

A preliminary levy of $463,400 is being proposed for 2020, a decrease of $10,260 from the EDA’s 2019 11 

levy. When factoring in a projected valuation increase of 6.7%  for 2020, the preliminary levy amount 12 

proposed would result in a zero increase in annual property taxes for the same median valued home 13 

now projected to be valued at $272,000.   14 

 15 

STAFFING  16 

The Community Development Director is proposing no changes to the staffing structure for 2020.  17 

Economic Development staff that are supported by the EDA levy include a full-time Economic 18 

Development and Housing Program Manager and a .5 time Economic Development Coordinator (who also 19 

holds the title of GIS Specialist).  It’s worth noting, that in previous years Neighborhood Enhancement 20 

Program (NEP) staff were allocated within General REDA Expenditures and Personnel, however these 21 

costs have been allocated under Programming for 2020. 22 

 23 

The total cost for EDA staff in 2020 is anticipated to be:  $186,540 24 
 25 

General REDA Expenditures and Personnel 
The REDA has operating costs associated with overhead, staff, attorney fees, 
recording secretary services, and continuing education/training of staff.  This 
amount reflects total operating costs and personnel costs. 

$232,240 
(includes the 

$186,540 of staff-only 
costs) 

 26 

Programming costs are provided on the next page. 27 

 28 

 29 
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PROGRAMMING 30 

The tables below outline existing housing and economic development programs the City of Roseville’s 31 

Economic Development Authority currently maintains.  In addition to personnel costs, accompanying 32 

costs of these programs are included herein. 33 

In 2020, the following programs will continue to operate but do not require additional funds: 34 

Multi-Family Loan and Acquisition Funds 
Offers rehabilitation loans to existing rental property owners (whose properties have 5 
or more units) and also makes dollars available for energy improvements. This 
program is available for general redevelopment activities and has a balance of 
$1,673,247*. 

$0  

Roseville Rehab Revolving Loan Program (consolidated home improvement loan 
program).  This fund has a balance of $577,269*. $0 

Abatement Assistance (payment of abatement costs for code enforcement activities). This 
fund has a balance of $128,246*.   $0 

Housing Replacement/Single Family Construction Fund.  This fund has a balance of 
$407,477*. $0 

*fund balances noted are as-of March 15, 2019. 35 

 36 

In 2020, the following programs are proposed to be budgeted for as follows: 37 

Ownership Rehabilitation Programs 
Provides residents with free, comprehensive consultation services about the 
construction/renovation process to maintain, improve, and/or enhance their 
existing home, with a specific focus on energy efficiency. The program also 
recognizes homeowners that have done green construction or improvements to 
their homes and yards.  This program budgets for 200 energy efficiency audits to 
be completed each year.  This budget reflects no increase in 2020. 

 
 
 
 

$27,850  
Marketing 
This budget is maintained for printing and mailing of marketing materials related 
to REDA programs.  This budget reflects no increase in 2020.    

$5,000 
 

Economic Development 
The Economic Development budget reflects resources to aid in outreach to 
existing and prospective businesses.  Current efforts include partnerships with 
the Minnesota State Chamber, St. Paul Area Chamber of Commerce, Twin Cities 
North Chamber, and others to assist with quarterly educational workshop series, 
newsletters, and yearly networking events. Recruitment, acquisition assistance, 
and marketing efforts are being programmed through the assistance of economic 
development consulting ($50,000), which includes the City’s Public Finance 
Consultant Ehler’s.  Annual contract obligations for Golden Shovel Agency 
economic development marketing services are also included in this total 
($12,000).  This budget reflects no increase in 2020. 

$73,500  
 

Neighborhood Enhancement 
The Neighborhood Enhancement Program (NEP) is a seasonal effort whereby a 
pre-determined geographic area of the City is inspected for compliance with the 

$49,360 
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City’s Nuisance Code.  This program is partially supported through the EDA as 
well-maintained neighborhoods and housing are a function of city-wide 
economic development.  Several staff provide support for this program (time 
allocations provided in parenthesis), including a Seasonal Inspector (0.33), the 
Building Official (0.05), two Code Compliance Officers (both at 0.10), and a 
Department Assistant (0.05).  Printing and postage costs ($8,000) for the annual 
NEP mailing to those properties to be inspected is included.  These costs were 
budgeted in General REDA Expenditures and Personnel in 2019, but for clarify 
purposes are being separated as a program cost for 2020. 
Southeast Roseville Initiatives 
The Cities of Roseville, St. Paul and Maplewood have hired the Saint Paul Area 
Chamber of Commerce to begin implementation of the Rice & Larpenteur 
Alliance, which stemmed from completion of the Rice/Larpenteur Gateway 
Visioning Plan.  While SPACC’s contract is only for 12 months, staff is 
recommending the City of Roseville continue to set aside funds in support of 
efforts towards a long-term alliance and any other initiatives that may occur as a 
result of the visioning plan.  This budget reflects no increase in 2020. 

$50,000 

Open to Business ***New Program*** 
Ramsey County is positioned to execute a contract with the Metropolitan 
Consortium of Community Developers to bring the Open to Business program to 
Ramsey County, including the City of Roseville.  This program provides free 
business consulting services to Roseville businesses, as well as access to capital. 
There is no cost to the City for Open to Business.  However, staff is proposing 
the difference from the 2019 levy ($473,660) and the 2020 REDA operating and 
program expenses ($437,950), plus non-property tax revenues ($23,125 – see 
below), be set aside as a place-holder to fund a future loan program for small 
businesses to be administered by Open to Business, such as a matching loan 
leveraging Open to Business capital. 

$48,575 

Total 2019 Levy Supported Program Expenses                       $254,285  
 38 

NON-PROPERTY TAX REVENUE 39 

Historically, the levy has been the sole source to funding for activities conducted by the REDA.  Several 40 

years ago the University of Northwestern committed to paying the City $23,125 annually in recognition 41 

of their tax-exempt status and continued expansion beyond their campus property.  This “charitable 42 

pledge” is for economic development efforts aimed at expanding the tax base, thus they’ve been 43 

allocated to the REDA.  This revenue is used to offset expenses, but was not budgeted for in 2019 in 44 

light of ongoing litigation.  Staff has programmed this revenue back into the budget as the University 45 

has continued its payments.  It’s worth noting the charitable pledge payments, per the June 2014 46 

agreement, are set to expire in 2024. 47 

 48 

Total EDA Proposed Budget: 
(Program Expenses + REDA Expenditures & Personnel)  $486,525* 

Minus Non-Property Tax Revenue -$23,125 
Proposed Preliminary 2020 Levy $463,400 

(2.2% or $10,260 
decrease from 2019) 
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*the cash balance of the EDA general fund on December 31, 2019/January 1, 2020 is projected to be 49 

$285,866, which exceeds 35% of the proposed operating budget for 2020. 50 

STAFF RECOMMENDATION 51 

Consider a Resolution requesting a Preliminary Tax Levy in 2019, collectible in 2020, in the amount of 52 

$463,400. 53 

 54 

REQUESTED COUNCIL ACTION 55 

Motion to adopt a Resolution requesting a Preliminary Tax Levy in 2019, collectible in 2020, in the 56 

amount of $463,400. 57 

 58 
Prepared by: Janice Gundlach, Community Development Director  
Attachments: A.  REDA Budget Comparison 
 B.  Resolution 
 
 



DRAFT

DRAFT

City of Roseville Economic Development  Authority
2020 Proposed _Budget_Fund 725_July 15, 2019

Account 2017 2018 2019 2020

Number Description Adopted Adopted Adopted Proposed
725 Budget Budget Budget Budget

B Staffing
Proposed Revenues: Revenue Revenue Revenue Revenue
Investment Income
Cash carry-over
Cashflow Reserve
Northwestern Charitable Pledge $23,125.00
Property Tax paid late
EDA Levy $356,585.00 $360,150.00 $473,660.00 $463,400.00

Total Revenue $356,585.00 $360,150.00 $473,660.00 $486,525.00

Account
Number Description
725

Proposed Expenses:

71
Housing Replacement/Single Family Construction 
Funds

430000 Professional Services $0.00 $0.00 $0.00 $0.00
434000 Printing $0.00 $0.00 $0.00 $0.00
448000 Miscellaneous $0.00 $0.00 $0.00 $0.00
490000 Contractor Payments

71
Housing Replacement/Single Family Construction 
Funds $0.00 $0.00 $0.00 $0.00

72 Multi Family Loan & Acquisition Fund
430000 Professional Services $0.00 $0.00 $0.00 $0.00
434000 Printing $0.00 $0.00 $0.00 $0.00
448000 Rental Licensing - Manager/Owner Meeting 

Other Services & Charges - Acquisition $0.00 $0.00 $0.00 $0.00
490000 ECHO Project 2016 Final
72 Multi Family Loan & Acquisition Fund $0.00 $0.00 $0.00 $0.00
73 Ownership Rehab Program
430000 Professional Services-CEE $15,000.00 $15,000.00 $15,000.00 $15,000.00
433000 Advertising

Other Services & Charges Fees for Loan Closing
490000 Green Award Program $850.00 $850.00 $850.00 $850.00

Energy Efficiency Program $12,000.00 $12,000.00 $12,000.00 $12,000.00
73 Ownership Rehab Program Total $27,850.00 $27,850.00 $27,850.00 $27,850.00
74 First Time Buyer Program
430000 Professional Services - Educational Outreach
433000 Advertising
448000 Other Services & Charges (448000, 424000) $0.00 $0.00 $0.00 $0.00
490000 Live/work RSV program
74 First Time Buyer Program Total $0.00 $0.00 $0.00 $0.00
78 Neighborhood Enhancement Program
430000 Prof Services     - City of Roseville $47,900.00 $47,900.00 $39,920.00 $41,360.00

433000 Marketing -Printing and Mailing $3,070.00 $3,070.00 $8,000.00 $8,000.00
Other Services & Charges $3,615.00 $3,580.00

78 Neighborhood Enhancement Program Total $54,585.00 $54,550.00 $47,920.00 $49,360.00

82 Marketing Studies

430000 Market Research
434000 Printing Marketing Materials $6,500.00 $6,500.00 $5,000.00 $5,000.00

448000 Miscellaneous-Postage $1,500.00 $1,500.00 $0.00 $0.00

82 Marketing Studies $8,000.00 $8,000.00 $5,000.00 $5,000.00
56 Economic Development
430000 Golden Shovel (Including Intern Assistance as needed) $15,000.00 $15,000.00 $15,000.00 $15,000.00
430000 Economic Development Consultant On-Call $50,000.00 $50,000.00 $50,000.00 $50,000.00
433000 BR&E Newsletter page, other outreach $6,000.00 $6,000.00 $6,000.00 $6,000.00
441000 Business Educational Series $2,000.00 $2,000.00 $2,000.00 $2,000.00
448000 Salesforce & Misc. $500.00 $500.00 $500.00 $500.00
56 Economic Development Program Total $73,500.00 $73,500.00 $73,500.00 $73,500.00

NA Southeast Roseville Initiatives $50,000.00 $50,000.00

NA Open-to-Business Loan Program (tentative) $48,575.00
00 General EDA Expenditures
430000  City of Roseville Economic Development Staff $159,500.00 $159,600.00 $174,840.00 $186,540.00
430000 Prof. Svs. (Secretary) $2,500.00 $2,500.00 $3,500.00 $2,500.00
0006 Prof. Svs. (EDA Attorney) $15,000.00 $15,000.00 $16,000.00 $17,000.00
460001 Admin Service Fee $9,650.00 $9,650.00 $9,650.00 $12,000.00

441000 Education (Training/Conferences) $2,500.00 $4,500.00 $5,500.00 $8,000.00

441000 Training for Board $1,500.00 $1,500.00 $1,500.00
441000 Office Supplies $0.00 $0.00 $200.00 $0.00
442000 Mbrship/Subscriptions $1,500.00 $1,500.00 $2,000.00 $2,000.00

448000 Miscellaneous $2,000.00 $2,000.00 $4,500.00 $2,000.00

432000 Mileage Reimbursement $700.00 $700.00
453009 Computer Equipment $1,000.00

Operating Reserves $50,000.00
00 General EDA Expenditures $192,650.00 $196,250.00 $269,390.00 $232,240.00

Subtotal Expenditures $356,585.00 $360,150.00 $423,660.00 $486,525.00

Total Budgeted Expenses $356,585.00 $360,150.00 $473,660.00 $486,525.00
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EXTRACT OF MINUTES OF MEETING OF THE  1 
ROSEVILLE ECONOMIC DEVELOPMENT AUTHORITY 2 

3 
Pursuant to due call and notice thereof, a meeting of the Roseville Economic 4 

Development Authority, County of Ramsey, Minnesota, was duly called and held at the City 5 
Hall on Monday, the 15th day of July, 2019, at 6:00 p.m. 6 

7 
The following members were present:  8 

9 
and the following were absent:    10 

11 
12 

Commissioner  _________________introduced the following resolution and moved its adoption 13 
14 

Resolution No. XX 15 

A Resolution Requesting A Tax Levy in 2019 Collectible in 2020 16 
17 

BE IT RESOLVED by the Board of Commissioners (the "Board") of the Roseville 18 
Economic Development Authority, Minnesota (the "Authority"), as follows: 19 

Section  1. Recitals. 20 

1.01. The Authority is authorized by Minnesota Statutes Section 469.107 to 21 
request that the City of Roseville, Minnesota (the “City”) levy a tax on all 22 
taxable property within the City, subject to approval of such tax levy by 23 
the City Council of the City, for the benefit of the Authority (the “EDA 24 
Levy”). 25 

1.02. The Authority is authorized to use the amounts collected by the EDA Levy 26 
for the purposes provided in Minnesota Statutes, Section 469.090 to 27 
469.1081 (the “EDA Act”). 28 

Section 2. Findings 29 

2.01. The Authority hereby finds that it is necessary and in the best interest of 30 
the City and the Authority to request that the City Council of the City 31 
adopt the EDA Levy to provide funds necessary to accomplish the goals of 32 
the Authority. 33 

Section 3. Adoption of EDA Levy. 34 

3.01. The Authority hereby requests that the City levy the following amount, 35 
which is no greater than 0.01813 percent of the City’s estimated market 36 
value, to be levied upon the taxable property of the City for the purposes 37 
of the EDA Levy described in Section 1.02 above and collected with taxes 38 
payable in 2020: 39 

Amount: $463,400 40 
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 41 

Section 4. Report to City and Filing of Levies. 42 

4.01. The executive director of the Authority is hereby instructed to transmit a 43 
certified copy of this Resolution to the City Council with the Authority’s 44 
request that the City include the EDA Levy in its certified levy for 2020. 45 

 Adopted by the Board of the Authority this 15th day of July, 2019. 46 
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Certificate 47 

I, the undersigned, being duly appointed Executive Director of the Roseville Economic 48 
Development Authority, Minnesota, hereby certify that I have carefully compared the attached 49 
and foregoing resolution with the original thereof on file in my office and further certify that the 50 
same is a full, true, and complete copy of a resolution which was duly adopted by the Board of 51 
Commissioners of said Authority at a duly called and regularly held meeting thereof on July 15, 52 
2019. 53 

I further certify that Commissioner___________ introduced said resolution and moved its 54 
adoption, which motion was duly seconded by Commissioner ______________, and that upon 55 
roll call vote being taken thereon, the following Commissioners voted in favor thereof:   56 
 57 
 58 
 59 
and the following voted against the same:   60 
 61 
 62 
whereupon said resolution was declared duly passed and adopted. 63 

Witness my hand as the Executive Director of the Authority this 15th day of July, 2019. 64 
 65 

 66 
 67 
       68 
Executive Director, Patrick Trudgeon 69 
Roseville Economic Development Authority  70 

 71 
 72 
 73 
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REQUEST FOR ECONOMIC DEVELOPMENT AUTHORITYACTION 

 Date:    7/15/2019 
                                                                                                             Item No.:   5.c 

Department Approval Executive Director Approval 

                                                     

Item Description:   Authorize the Single Family Rehab Revolving Loan Program 
maintenance to be moved to CEE  

 

Page 1 of 1 

BACKGROUND 1 
On June 18, 2017, the Roseville Economic Development Authority (REDA) authorized 2 

moving the origination services of the Single Family Rehab Revolving Loan Program to 3 

the Center for Energy and Environment (CEE).   At that time, CEE was not offering loan 4 

servicing options, causing the REDA to contract with the Community Reinvestment Fund 5 

(CRF) for servicing of existing loans.   CEE now provides a one-stop shop for loan 6 

origination and servicing, which provides a smoother process for the loan program.   In 7 

addition, based upon reviewing the same services between CEE and CRF, moving to CEE 8 

would provide a savings of $6,196 over the remaining servicing of the current loans that 9 

have been originated.   Staff is requesting to work with CEE over the next 6 months to 10 

move the loans that are due to be paid off after year 2020 from CRF to CEE.     11 

 12 

STAFF RECOMMENDATION 13 

Authorize staff to notify CRF of cancellation of services and to work with CEE for loan 14 

servicing of current and future Single Family Rehab Revolving Loans.  15 

 16 

REQUESTED REDA BOARD ACTION 17 

Authorize staff to notify CRF of cancellation of services and to work with CEE for loan 18 

servicing of current and future Single Family Rehab Revolving Loans.  19 

 

 
Prepared by: Jeanne Kelsey, Housing and Economic Development Program Manager, 651-792-7086 

Attachment A:  Cost savings for moving of loans 
Attachment B:  Contract for Loan Servicing with CEE.  

 
  



City of Roseville EDA
Listing of Current Open Loans
11/19/2018

1/1/2019

Contract Number Mature Date Loan Balance

Remaining 
Months on 

Loan CEE Monthly Cost CRF Monthly Cost

Cost to 
move 2020 
and older

1110381 1/1/2028 17,947.97       108 648.00$  1,080.00$               40.00          
23053 10/1/2028 24,302.50       117 702.00 1,170.00 40.00          

1122921 7/1/2019 1,574.57         6 36.00 60.00 -              
1126441 12/1/2019 2,633.10         11 66.00 110.00 -              
1134681 12/1/2020 5,653.78         23 138.00 230.00 40.00          
1152461 10/1/2022 5,534.41         45 270.00 450.00 40.00          
1158301 8/1/2023 13,348.86       55 330.00 550.00 40.00          
1181211 7/1/2025 16,424.88       78 468.00 780.00 40.00          
1182171 9/1/2025 8,245.11         80 480.00 800.00 40.00          
1185171 12/1/2025 3,344.46         83 498.00 830.00 40.00          
1188891 6/1/2026 6,189.19         89 534.00 890.00 40.00          
1190331 9/1/2026 32,717.13       92 552.00 920.00 40.00          
1190821 9/1/2026 31,366.69       92 552.00 920.00 40.00          
1190881 9/1/2026 13,071.70       92 552.00 920.00 40.00          
1191231 10/1/2026 6,269.19         93 558.00 930.00 40.00          
1192321 11/1/2026 24,967.93       94 564.00 940.00 40.00          

192511 11/1/2026 5,117.62         94 564.00 940.00 40.00          
1163991 12/1/2026 33,590.02       95 570.00 950.00 40.00          
1194451 3/1/2027 21,153.00       98 588.00 980.00 40.00          

21740 12/1/2027 17,619.82       107 642.00 1,070.00 40.00          
21766 12/1/2027 23,447.77       107 642.00 1,070.00 40.00          
21827 12/1/2027 12,702.91       107 642.00 1,070.00 40.00          

10,596.00                17,660.00               800.00        

6,996.00     Savings moving to CEE 
(800.00)       Cost to Move Loans

6,196.00     Difference Moving to CEE 
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ROSEVILLE EDA Loan Servicing Agreement #2844 

LOAN SERVICING AGREEMENT 

This LOAN SERVICING AGREEMENT (“Agreement”) is made by and between CENTER FOR 
ENERGY AND ENVIRONMENT, with offices at 212 Third Avenue North, Suite 560, Minneapolis, 
Minnesota 55401 (“CEE”) and ROSEVILLE ECONOMIC AUTHORITY, with offices at 2660 Civic 
Center Drive, Roseville, MN 55113 (“Client”).   

RECITALS 

In consideration of their mutual undertakings and payments provided for herein, the parties recite, 
covenant, and agree to the following: 

A. CEE is a non-profit corporation engaged in the servicing of development loans; and
represents that it is qualified and authorized to perform the services described herein; and

B. Client originates, purchases, owns, and/or manages loans that benefit economically distressed
or declining areas, disadvantaged persons, neighborhoods or community revitalization, foster
job creation, or other section 501(c)(3) charitable purposes; and

C. CEE is authorized by Client to function as a servicing agent under the terms of this
agreement; and

D. Client now desires to have CEE perform the duties set forth herein for the loans covered by
this Loan Servicing Agreement (the “Agreement”).

NOW, THEREFORE, CEE and Client agree as follows: 

1. Duties of CEE
CEE shall, at all times and with respect to all loans identified by Client (the “Client Loans”) 
which it has been engaged by the Client to service, employ its normal and regular servicing 
activities in the servicing of Client Loans to perform those responsibilities specifically set forth 
on Exhibit A (the “Services”). The parties acknowledge that, from time to time, the Services may 
be modified at the request of the Client and agreement by CEE. Such changes shall be mutually 
agreed upon and are not effective unless agreed to in writing by the execution of a revised Exhibit 
A. 

2. Effective Date
CEE shall commence servicing activities under this agreement effective on the following date: 
July 15,  2019(“Effective Date”) and shall continue until terminated as provided in Section 16 of 
this Agreement. 

3. Servicing Compensation and Reimbursement
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ROSEVILLE EDA Loan Servicing Agreement #2844 

Client shall compensate CEE for the Services in accordance with the fee schedule attached as 
Exhibit B of this Agreement and reimburse CEE for any of CEE’s out of pocket third-party costs 
of recordation, perfecting or releasing liens, legal costs incurred, servicing of notices, 
repossession, foreclosure, and other similar costs paid by CEE on behalf of Client with respect to 
CEE’s actions on specific Client Loan(s) (the “Fees”). CEE shall retain any late fee payments 
collected from borrower. CEE shall retain fees owed from Fund Remittance as provided in 
Exhibit A. CEE shall issue a report to Client showing fees netted with funds remitted to Client.  
Following the Initial Term, as hereinafter defined, CEE may increase the Fees from time to time 
by providing an updated Exhibit B to Client at least sixty (60) days prior to effective date of the 
new fee schedule and no more than one time annually.  
 

4.  Initial Boarding of Clients 
In making this Agreement, CEE represents, warrants, and agrees to provide Client the 
Information for each Client Loan and the loan documents related to the Client Loans upon 
request. 
 
For purposes of this Agreement, “Information” shall include the following: 
  

• Borrower Full Name 
• Property Address, if Secured 
• Loan Amount 
• Interest Rate 
• Term 
• Closing Date 
• Monthly Payment Amount 
• Payoff Date 
• Amortization Schedule 
• Closing Documents 
• Servicing Records 
• Complaint Resolution 
• Collections Records (for Delinquent Accounts only) 

 
Client will cooperate with CEE, and provide CEE such information and documents as may be 
necessary in CEE’s discretion to perform its duties under this Agreement, reconcile any loan 
balance information provided to CEE, and CEE may rely in good faith on information provided to 
it by Client.  
 

5. Ongoing Boarding of Client Loans 
On a regular basis, following the Effective Date of this Agreement, CEE will notify Client of 
newly originated Loans for which it will service under the terms of this Agreement. 
 
Client represents, warrants, and agrees to cooperate with CEE, and provide CEE such information 
as may be necessary to perform its duties under this Agreement, reconcile any loan balance 
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information provided to CEE, and CEE may rely in good faith on information provided to it by 
Client.  
 
CEE represents, warrants, and agrees to onboard loans accurately according to the provisions 
provided by Client and shall, subject to Section 26. Force Majeure of this Agreement, remedy any 
onboarding errors within five (5) business days (or such shorter period as may be required by 
applicable law) after receipt of notice of such errors.  
 

6. Reports the Property of Client 
All reports, documents, and materials delivered by CEE to Client pursuant to this Agreement are 
the exclusive property of Client. Client may use any work product prepared by CEE in such 
manner, for such purpose, and as often as Client shall deem advisable, in whole, in part, or in 
modified form, without further compensation to CEE.  
 

7. Nature of Agreement 
CEE shall perform all of its services and duties hereunder at its own expense and without cost or 
charge to Client except as expressly provided in Exhibit B of this Agreement.  
 

Governmental Approvals. CEE has obtained and will maintain in full force and effect, 
and satisfy at all times, all related eligibility criteria in order to maintain in full force and 
effect, without material impairment, suspension or revocation, all municipal, local, or 
other applicable governmental approvals, registrations, qualifications, permits, licenses, 
and other applicable authorizations that are required or necessary to perform and conduct 
the services and CEE’s business in accordance with Applicable Requirements, as 
hereinafter defined. 
 
For purposes of this Agreement, “Applicable Requirements” shall mean: 
 
(1) All applicable federal, state, and local legal and regulatory requirements binding 

upon CEE related to the performance of the Services; 
 

(2) All other final judicial and administrative judgments, orders, stipulations, awards, 
writs, and injunctions applicable to CEE; and  
 

(3) The reasonable and customary practices of prudent loan servicing providers that offer 
the same types of services as CEE for the same types of loans serviced by CEE in the 
jurisdictions in which CEE operates.  

 
8. Disaster Recovery 

CEE shall take all commercially reasonable precautions to mitigate the risks to information 
regarding the Client Loans in connection with disruptions to business operations due to fire, 
flood, storm, epidemic illness, equipment failure, sabotage, terrorism, natural disaster, disaster 
caused by humans, or electronic data system failures; 
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CEE shall keep duplicate records of all electronic information in its possession or control 
pertaining to Client Loans and shall store at least one copy of such duplicate records in a site 
remote from its main offices in the following manner: 

  
(1)   Full backups of daily files for 7 consecutive days (weekly backup); 
(2)   Full weekly backups rolled into monthly backups; 
(3)   Monthly backups rolled into yearly files and kept for 7 years from the date loan 
is paid off; 
(4)   Full daily backups of Cloud Data;  
(5)    Daily Cloud backups rolled up into Monthly files and moved out of the Cloud 
into magnetic storage after 30 days;  
(6)    In the event of a natural disaster or catastrophic failure of CEE’s electronic data 
system, CEE shall have a period not to exceed 45 days from the date of such 
catastrophe to recover or reconstruct such lost data necessary for compliance with its 
disaster recovery obligations. 

*The Cloud Provider's policy is subject to change. CEE will notify Client of any 
material changes in the event that they affect the security of the loans. 

9. Equal Opportunity Employment 
CEE shall comply with all applicable provisions of the Equal Credit Opportunity Act (15 U.S.C. 
§ 1691 et seq.). CEE is an equal opportunity employer and will not discriminate against any 
person on the basis of race, color, creed, religion, sex, national origin, age, disability, marital 
status, sexual orientation, status with regards to public assistance, or any other characteristic 
protected by law.  
 

10. Compliance 
General. CEE shall comply with all Applicable Requirements. 
 
Vendors. From time to time, CEE may engage vendors to perform certain tasks that may be 
included in CEE’s performance of the Services. CEE shall follow commercially reasonable 
practices designed to ensure that any Services performed by vendors are in compliance with the 
Applicable Requirements and this Agreement.  
 
Policies and Procedures. CEE will maintain and follow written internal policies and procedures 
related to the Applicable Requirements in connection with providing services to Client, including 
without limitation, policies and procedures for internal quality control, employee hiring and 
training, and other methods that ensure compliance.  
 
Audit Rights. Client will have the right to audit CEE, at Client’s own expense and not more than 
once per calendar year, for purposes of evaluating compliance with the terms of this Agreement. 
CEE will require full cooperation and will be responsible for assuring full cooperation by its 
employees and vendors in connection with such audits. CEE will and shall cause any vendor that 
performs tasks related to the Services to allow Client and its counsel, accountants, and other 
representatives, as well as the applicable regulatory authorities of Client, reasonable access upon 

Attachment B



5 | P a g e  
ROSEVILLE EDA Loan Servicing Agreement #2844 

thirty (30) days advance written notice and only during normal business hours, to all of CEE and 
vendors’ files, books and records directly relating to the Services performed for Client under this 
Agreement. CEE will provide, and shall require the vendor to provide, to Client, or obtain for 
Client, access to such properties, records, and personnel as Client may reasonably require, and 
shall provide Client with CEE’s most recent audited financial statements and the names, resumes, 
and proof of any required licensures for all relevant personnel employed by CEE , the Client and 
its representatives and affiliates shall treat all information obtained in such investigation that is 
not otherwise in the public domain as confidential. CEE shall make financial statement audits 
available to Client on an annual basis, including any SSAE -16 audits that may be performed on 
behalf of CEE. CEE shall remit annual financial statement audit reports to Client upon request. 

11. Cooperation.   
 
Client agrees that it shall (a) promptly deliver to CEE (i) any communications that Client receives 
from a borrower relating to such borrower’s loan, and (ii) any communication Client receives from 
any regulator, state of federal agency or other governmental entity relating to any borrower’s loan that 
is being serviced by CEE or otherwise relating to CEE’s loan servicing activities, and (b) cooperate 
with CEE regarding any claim, dispute, regulatory examination or investigation related to Client’s 
loans and the services provided to Client by CEE under this Agreement. 

12. Indemnity 

CEE and Client each agree to indemnify, defend, and hold the other and each of their respective officers, 
directors, employees, agents, counsel, advisors, and representatives (each, an “Indemnified Party”) 
harmless from and against any and all claims, losses, penalties, fines, forfeitures, legal fees and related 
costs, judgments, and any other costs, fees, and expenses incurred by Indemnified Party  arising out of 
any actions, demands, investigations, proceedings, claims, counterclaims, or defenses, made by or on 
behalf of any third party related to the failure of CEE or Client to perform its duties in compliance with 
the terms of this Agreement.  Notwithstanding the foregoing, neither CEE nor Client shall indemnify any 
such Indemnified Party if such acts, omissions, or alleged acts constitute fraud, gross negligence, willful 
misconduct, or breach of fiduciary duty by such Indemnified Party.   Neither CEE nor Client shall have an 
obligation to appear with respect to, prosecute, or defend any legal action which is not incidental to this 
Agreement. 

12. Taxes.  Neither CEE nor Client shall be responsible to the other party for any taxes owed by such 
party, including, without limitation, any federal, state, or local income or franchise taxes or other taxes, 
imposed on or measured by income received by such party (or any interest or penalties with respect 
thereto or arising from a failure to comply therewith) that are required to be paid by such party in 
connection herewith to any taxing authority.   

 
13. Reliance.  CEE and Client, and any director, officer, employee, or agent of CEE or Client 
respectively, may rely on any document of any kind which it, in good faith, reasonably believes to be 
genuine and to have been adopted or signed by the proper authorities or persons respecting any matters 
arising hereunder. 
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14. Insurance 
 
During the term of this Agreement, CEE will obtain and maintain insurance in the amounts listed 
  below: 

General Liability $2,000,000 Aggregate Limit 
Automobile Liability $1,000,000 Combined Single Limit 
Excess Liability  $1,000,000 Aggregate Limit 
Professional Liability $1,000,000 Aggregate Limit 
Workers Compensation   Statutory Limit 

 

15. Limitation of Liability 
CEE’s role is strictly limited to the Services. Client will be solely responsible for making all 
decisions concerning the management of the Client Loans. At all times, Client will be responsible 
for the accuracy of all information provided to CEE, and CEE may rely on any document of any 
kind which it, in good faith, reasonably believes to be genuine and to have been adopted or signed 
by the proper authorities or persons respecting any matters arising hereunder. The sole duty of 
CEE is to exercise ordinary care in its performance of the obligations described in this 
Agreement. Client agrees that CEE, its officers, directors, agents, and employees (“CEE 
Representatives”) will not be liable for events or circumstances beyond their reasonable control. 
Client and CEE agree that clerical errors and mistakes in judgment do not constitute a failure to 
exercise ordinary care or to act in good faith.  
 
Neither party shall be liable to the other or any other person for any indirect, incidental, 
consequential, punitive or special damages whatsoever (including without limitation, any 
damages claimed for loss of income, revenue, or profits or for loss of goodwill) arising from or 
related to services provided pursuant to this agreement. The exclusive remedy available to Client 
shall be the right to pursue claims for actual damages that are directly caused by acts or omissions 
that are breaches by CEE of its duties under this agreement. Notwithstanding anything to the 
contrary in this Agreement, CEE’s total aggregate liability arising out of or related to this 
Agreement shall not exceed the total amount of fees paid by Client to CEE pursuant to this 
agreement during the twelve (12) months immediately preceding the event giving rise to such 
action, excluding any third party costs. 
 

16. Term of Agreement: Termination 
The initial term shall commence on the Effective Date and continue for a period of three (3) years 
(the “Initial Term”). Thereafter, the Agreement shall automatically renew for successive one (1) 
year periods, unless CEE or Client provides written notice of non-renewal or amendment to the 
other party at least sixty (60) days before the end of the then current term. Notwithstanding the 
preceding, on the date corresponding to sixty days prior to the initial three-year anniversary, the 
contract will automatically extend to the next one-year anniversary date, unless notice of 
termination is given as specified in the following paragraph. 
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 Either Client or CEE may terminate servicing by CEE with respect to any Client Loan or 
all Client Loans upon (a) ninety (90) days prior written notice delivered to the other party via 
email (and duly acknowledged by the other party) or (b) upon the occurrence of a CEE 
Termination Event (as defined below). Upon such termination, CEE shall promptly supply 
appropriate reports, documents, promissory notes, and other information as requested by Client or 
any person or entity designated by Client and shall use its commercial best efforts to effect the 
orderly and efficient transfer or servicing to the Client or a new servicer designated by Client 
subject to the fees described in Exhibit B.  
 
If any of the following events with respect to CEE shall occur and be continuing, it shall be a 
“Termination Event”: 
 

A. Any failure by CEE to remit any payment required to be made under the terms of the 
Agreement which continues un-remedied for a period of ten (10) business days after 
such payment was required to be made (and such cured failure shall not be deemed a 
Termination Event); provided, however, that any such failure shall not constitute a 
Termination Event if such delay or failure could not have been prevented by the 
exercise of reasonable diligence by CEE, or such delay or failure was caused by 
events subject to Section 26. Force Majeure; or 
 

B. Any material breach by CEE or Client of their respective representations and 
warranties contained herein that materially and adversely affects the interests of the 
other, or any failure on the part of CEE or Client to observe or perform in any 
material respect any of the covenants or agreements other than as described in 
subsection A of this Section 14 and that continues un-remedied for a period of thirty 
(30) days after the date on which notice of such breach, requiring the same to be 
remedied, shall have been given to by the non-breaching party to the breaching party; 
provided, however, that if the breaching party certifies to the non-breaching party 
that it has in good faith attempted to remedy such breach, such cure period will be 
extended to the extent necessary to permit breaching party to cure such breach; or 
 

C. CEE or Client shall suffer a material adverse change in its financial condition that 
affects its ability to perform its obligations under this Agreement; or 

D. CEE or Client is subject to a bankruptcy or other proceeding relating to its liquidation 
or insolvency, or a decree or order of a court or agency or supervisory authority 
having jurisdiction for the appointment of a conservator or receiver or liquidator in 
any insolvency, readjustment of debt, marshaling of assets and liabilities or similar 
proceedings, or for the winding-up or liquidation of its affairs, shall have been 
entered against CEE or Client and such decree or order shall have remained in force, 
undischarged or un-stayed for a period of sixty (60) days; or 

 
E. CEE or Client shall consent to the appointment of a conservator or receiver or 

liquidator in any insolvency, readjustment of debt, marshaling of assets or liabilities, 
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or similar proceedings of or relating to CEE or Client or of or relating to all or 
substantially all of such party’s property; or 

 
F. CEE or Client shall admit in writing its inability to pay its debts as they become due, 

file a petition to take advantage of any application insolvency or reorganization 
statute, make an assignment for the benefit of its creditors, or voluntarily suspend 
payment of its obligations.  

 
17. Assignment of Rights 

This Agreement may not be assigned by Client except with prior written consent of CEE, which 
consent shall not to be unreasonably withheld. CEE may not assign its rights under this 
Agreement without the prior written consent of Client. 
 

18. Independent Contractor 
 Nothing herein contained shall be deemed or construed to create a co-partnership or joint venture 
between the parties hereto and the services of CEE shall be rendered as an independent contractor 
and not as an agent for Client, its successors and assigns, or any obligors or noteholders under the 
Client Loans.  
 

19. Amendments 
This Agreement may not be amended or modified except by a written agreement signed by the 
parties in interest at the time of such modification. Notwithstanding the foregoing, CEE may 
adjust the Fees by providing an updated Exhibit B as set for in Section 3 and all other Schedules 
may be changed by mutual agreement.  
 

20. Confidentiality 
Neither Client nor CEE shall disclose or use any Confidential Information of the other party or its 
affiliates, and each party will keep such Confidential Information confidential and will require 
that its affiliates, officers, employees, contractors, vendors, and advisors who have access to such 
Confidential Information comply with such non-disclosure and non-use obligations. 
  

Notwithstanding the forgoing, Client or CEE may provide such Confidential Information 
as required pursuant to a court or administrative subpoena, court order or other such legal 
process or requirement of law; provided, however, that it shall endeavor to promptly 
notify the other of such request, order or requirement, unless such notice is prohibited by 
statute, rule, or court order. Nothing herein shall require either Client or CEE to fail to 
honor a subpoena, court or administrative order, or a requirement of law on a timely 
basis. 
 
Notwithstanding this section, CEE is expressly permitted to release information to 
borrowers upon written request regarding their specific loans; and, following receipt of 
borrower’s written authorization to release information, CEE is expressly authorized to 
release such information regarding that borrower's loan to a third party. 
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CEE shall cause vendors, if any, not to use or disclose any Confidential Information of 
Client except in compliance with this Agreement. Notwithstanding the foregoing, a 
vendor may disclose Confidential Information as required pursuant to a court or 
administrative subpoena, order or other such legal process or requirement of law; 
provided, however, that it shall first notify Client of such request or requirement, unless 
such notice is prohibited by statute, rule or court order. CEE shall not, on Client’s behalf, 
require a vendor to fail to honor a subpoena, court or administrative order, or a 
requirement of law on a timely basis. CEE shall also cause vendors not to remove any 
Confidential Information from Client premises without Client’s prior written 
authorization. 
 
Each party shall limit access to the other party’s Confidential Information to only those of 
its employees and agents who require such access in performing their duties hereunder. 
CEE agrees to either return the Confidential Information to Client or destroy the 
Confidential Information upon completion of the work or, in any event, upon termination 
of the Agreement between the parties. Except as expressly provided in this Agreement, 
no ownership or license rights are granted in any Confidential Information. 
Notwithstanding anything to the contrary in this Agreement, Confidential Information 
may be disclosed to a party’s accountants, attorneys, insurers, regulators and consultants. 
Notwithstanding the foregoing, a party may retain one archival copy of Confidential 
Information that may be used solely to demonstrate compliance with this Agreement, 
Applicable Law, and internal policies and procedures. 
 
“Confidential Information” for purposes of this agreement, shall mean any information of 
CEE, Client, or their respective affiliates, whether written or oral, including: 
 

A. Financial Information, marketing plans, and personnel records; 
 

B. Technical and non-technical data, including without limitation, customer 
lists, customer information, costumer non-public information, fee schedules, 
forms, information, business and management methods, trade secrets, 
compilation and analysis of financial information and data to prepare and 
submit bids and proposals to third parties; 

 
C. Other proprietary or confidential information; 

 
D. Proprietary computer software, management information and information 

systems, whether or not such Confidential Information is disclosed or 
otherwise made available to one party or other pursuant to this Agreement; 

 
E. Terms and provisions of this Agreement and any transaction or document 

executed by the parties pursuant to this Agreement.  
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“Confidential Information” shall not include the following: 

A. Information that is or becomes generally available to and known by the 
public (other than as a result of an unpermitted disclosure directly or 
indirectly by the receiving party or its affiliates, advisors, or representatives); 
 

B. Information that is or becomes available to the receiving party on a non-
confidential basis from a source other than the disclosing party or its 
affiliates, advisors, or representatives, provided that such source is not and 
was not bound by a confidentiality agreement with or other obligation of 
secrecy to the disclosing party of which the receiving party has knowledge at 
the time of the disclosure; or 

 
C. Information that has already been or is hereafter independently acquired or 

developed by the receiving party without violating any confidentiality 
agreement with or obligation secrecy to the disclosing party.  

 
21. Attorney In-Fact.  To enable CEE to carry out its obligations under this Agreement, Client hereby  

a. authorizes CEE (and its third party contractors) on behalf of Client to communicate as 
Client’s agent with (i) borrowers, guarantors, and others obligated in connection with a 
Loan by electronic means or otherwise, (ii) credit reporting bureaus and consumer 
reporting agencies selected by CEE, and (iii) to do or perform any other acts for purposes 
of carrying out its obligations hereunder, and  

b. appoints CEE as Client’s lawful attorney in fact to sign in the name of Client such 
documents as are necessary or appropriate for CEE to perform its obligations as 
contemplated under this Agreement, including without limitation checks and other 
documents necessary to process payments, proof of claims, and such other documents as 
Client may approve in writing, which approval shall not be unreasonably withheld or 
delayed.  For the avoidance of doubt, such power-of-attorney shall be revocable, in whole 
or in part, at the sole discretion of Client; provided that, upon any such revocation, CEE 
shall not be liable for failure to perform any obligations under this Agreement for which 
such power-of-attorney is necessary, and such failure may be considered by CEE in its 
sole discretion as a basis on which to terminate this Agreement. 

22. Transfers.  Client shall provide CEE with all authorizations and information, and shall take all such 
further steps as may be necessary, in order to authorize and enable CEE to initiate the movement of 
funds by automated clearing house (“ACH”) or other electronic funds transfer.  

23. Notices 
All notices and communications as part of this Agreement must be in writing and, except as 
otherwise agreed in writing, must be delivered, mailed, faxed, or emailed, to the following 
addresses: 
 If to CEE: 
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  Center for Energy and Environment 
  212 3rd Avenue North, Suite 560 
  Minneapolis, MN 55401 
  Attn: Ryan Ellis 
  Phone: 612.335.5862 
  Email: rellis@mncee.org 
 
 If to Client: 
 
  Roseville Economic Development Authority 

Attn:  Housing and Economic Development Program Manager 
2660 Civic Center Drive 
Roseville, MN  55113 
 

24. Governing Law 
This Agreement and each transaction consummated hereunder shall be deemed to be made under 
the internal laws of the State of Minnesota and shall be construed in accordance with and 
governed by the laws of the State of Minnesota, without regard to the choice of law rules of that 
state, except to the extent that any such laws may now or hereafter be preempted by Federal law.  
 

25. Counterparts 
This Agreement may be executed in several counterparts, each which shall be deemed an original, 
and all of which shall together constitute one and the same instrument. 
 

26. Force Majeure 
CEE and Client shall be excused from performing in accordance with the agreement in the event 
of an occurrence of “Force Majeure”. Force Majeure is defined as fire, floods, earthquake, 
tornado, explosion, catastrophe, accident, war or ware-like operations (whether or not a state of 
war is declared), riot, Acts of God, acts of terrorism, insurrection, order of a Governmental Body 
and Applicable Laws that prevent performance, to the extent (i) such event of Force Majeure is 
beyond the reasonable control of the Party claiming Force Majeure, and (ii) the Party claiming 
Force Majeure gives prompt written notice of the same to the other Party.  In the event of any 
such delay, the sole remedy shall be a time extension for the completion dates required by the 
Agreement, which extension shall be the time period lost by reason of the Force Majeure.   

 
27. Entire Agreement 

This Agreement (including the Exhibits to this Agreement), the Company Disclosure Letter and 
the Confidentiality Agreement constitute the entire agreement among the parties with respect to 
the subject matter of this Agreement and supersede all other prior agreements and understandings, 
both written and oral, among the parties to this Agreement with respect to the subject matter of 
this Agreement. In the event of any inconsistency between the statements in the body of this 
Agreement, the Confidentiality Agreement and the Company Disclosure Letter (other than an 
exception expressly set forth as such in the Company Disclosure Letter), the statements in the 
body of this Agreement will control. 
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28. Authorized Persons 

CEE will provide a single login user name and password (together with any Client created user 
name and/or password, the “Credentials”) to Client for purposes of accessing CEE’s system 
(“Portal”) to obtain reporting regarding Client Loans.  Client is encouraged to create its own 
unique Credentials for use in accessing the Portal promptly after receipt of Credentials from CEE.   
Client shall be solely responsible for the use and protection of the Credentials.  Client agrees to 
maintain the confidentiality of the Credentials.  
 
Client agrees that it shall be liable for all transactions initiated and authorized by means of the 
Credentials, whether or not actually authorized by the Client.  Client further agrees that any 
person using the Credentials to access the Portal shall be deemed to be duly authorized by Client 
and such person using the Credentials shall be deemed to have full authority to act on behalf of 
Client.  Client agrees to maintain a proper and complete log of individuals to whom it has 
provided access to Client portal and receipt of reports with respect to Client Loans or Client 
reports.  Client shall promptly modify the Credentials in the event that any person to whom it has 
given the Credentials is no longer employed by or otherwise affiliated with Client.   
 
Client shall appoint one or more officers or employees who are authorized to act on behalf of 
Client regarding this Agreement and the services provided by CEE hereunder (“Authorized 
Users”).  CEE shall not be responsible for any correspondence with or access provided to any 
Authorized User.  Client may add or remove Authorized Users by written notice to CEE.  CEE 
may rely on any action taken by an Authorized User until an Authorized User’s authorization has 
been revoked by Client by written notice to CEE.  CEE shall have a reasonable time to process 
any revocation received pursuant to this section. 
 
Client’s agrees that the failure to protect Credentials may allow an unauthorized party to (i) use 
the services provided by CEE, (ii) access Client’s electronic communications and financial data, 
and (iii) send or receive information and communications on behalf of the Client.  Unencrypted 
electronic transmissions are not secure, and Client assumes the entire risk for unauthorized use of 
Credentials and any unencrypted electronic transmissions.  Client undertakes no obligation to 
monitor transactions initiated by valid Credentials to determine that they are made on behalf of or 
authorized by Client. 
 

29. Records 
Except to the extent otherwise required by Applicable Law, CEE shall retain all records relating 
to a Client Loan for at least one (1) year following termination of this Agreement or one (1) year 
from maturity or payoff of a Client Loan unless such documentation is requested by and delivered 
to Client at an earlier date. The records will be maintained in either hard copy or machine-
readable (electronic) format. In the event CEE is no longer in existence, its successor shall 
continue to retain such records as provided above or deliver the records to Client. 

30. Deconversion 
In the event of termination of this Agreement, CEE will continue to service all existing Client 
Loans at the time of termination, at the fees in place at the time of termination. If Client desires to 
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transfer the duties under this Agreement to a new servicer, CEE agrees to provide Client with 
electronic copies of the Client Loan records in CEE’s standard format at the current rate being 
charge on a per loan charge by CEE, as well as any additional time charged on a per hour basis. 

IN WITNESS WHEREOF, the parties have executed this Agreement as of the date written below. 

CENTER FOR ENERGY AND 
ENVIRONMENT 
 
 
By _____________________________ 
[Insert Name] 
Its: ____________________________ 
 

ROSEVILLE ECONOMIC  
DEVELOPMENT AUTHORITY 
 
 
By _____________________________ 
Patrick Trudgeon 
Its: Executive Director 
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LOAN SERVICING AGREEMENT 

Exhibit A: Duties of Servicer  

NEW LOAN SET UP 

Loan Boarding 

CEE will board the loan upon origination into CEE’s servicing system. For any unsecured loan, 
CEE will board the new loan within three (3) Business days of origination. For any secured loan, 
CEE will board the new loan within three (3) Business days after the expiration of the right of 
rescission. CEE will confirm the funding pool and assure that the new loan draws off the correct 
pool. 

For purposes of this Agreement, “business days” means calendar days other than weekends, 
official federal holidays, and non-banking holidays.  

Reporting 

CEE will report every loan to at least one of the three major credit agencies upon inception as it 
may designate in its sole discretion. 

Quality Control Review 

The loan and ACH entry instruction will be reviewed prior to activation to verify the servicing 
system matches the terms of the promissory note and any other programmatic requirements per 
the documents submitted. 

Welcome Letter 

A welcome letter will be sent to borrowers within five (5) business days after boarding. This 
letter shall include the toll free customer service number as well as an email address that is 
available for borrowers to use should they have a question regarding their loan. Customer service 
is available from 8:00 AM to 4:30 PM Central Time, on “business days”. An automatic ACH 
enrollment form is included in the letter for borrowers to complete and return to CEE if they 
would like recurring payments to be initiated automatically by CEE. The letter will also contain 
instructions for borrowers to receive access to the online loan portal where they have access to all 
their loan information and ability to make payments. 

STANDARD SERVICING –AMORTIZING/DEFERRED 

Billing 

Borrowers with loans that have regularly scheduled payments will receive billing statements on a 
monthly basis or other appropriate frequency based on terms of the promissory note. 

Collection of Loan payments 
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CEE shall collect payments of principal, interest and any appropriate fees. CEE shall confirm the 
application of payments to be consistent with the loan documents as part of ongoing due 
diligence.  

Customer Service 

CEE shall provide customer service to borrowers from 8:00AM – 4:30 PM Central Time on 
“business days”. The customer service team is available through the toll free phone number or 
email at loanservicing@mncee.org. Borrowers will receive a response within five (5) business 
days following a question submitted to CEE. Borrowers are able to view loan information on the 
loan portal as well as schedule payments. 

Past Due Collections  

CEE will make reasonable efforts to maintain loans in a current status and will deal promptly 
with those which are delinquent in accordance with the Collection Activity section below. CEE 
will process loan defaults as directed by Client. 

Reporting 

CEE will provide standard monthly reporting for the prior month’s activities to Client no later 
than the 10th business day of each month. The standard reports are as listed: 

o Loan Trial Balance 
o Aged Delinquency 
o Principal and Interest Collections 
o New Loan 
o Paid Loan 
o Fee Scheduled 
o Fee Earned 

Special reports may be added at an additional cost for programming. (See Exhibit B for pricing) 

IRS Reporting 

CEE shall provide borrowers with the required IRS annual tax reporting. 

Funds Remittance 

CEE shall remit collected funds less servicing and other applicable fees and any late charges 
assessed to borrower by the 10th business day of the month. Late charges will be retained by 
CEE. Funds will be remitted via ACH. An invoice will be distributed detailing the servicing fees.  
CEE shall remit such funds by means of ACH or other electronic funds transfer to an account 
designated by Client.   

COLLECTION ACTIVITY 

Early Delinquency 
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CEE will make reasonable efforts to maintain loans in a current status and will make reasonable 
periodic efforts to contact borrowers who are delinquent, in order to encourage payment. Such 
efforts will be limited to those loans that are no more than 90 days past due. 

o CEE will follow customary, usual and prudent business practices in servicing 
delinquent loans. 

o CEE will send delinquency letters for loans 31- 60 days past due. 
o CEE will continue sending letters and begin phone calls for loans 61-90 days past 

due. 

Late Delinquency  

CEE will make reasonable efforts to contact Borrowers, solicit payments, and return loans to a 
current status, where the loan has reached 90 or more days past due, in order to encourage 
payment. 

o CEE will follow customary, usual and prudent business practices in servicing 
delinquent loans. 

o CEE will send formal default letters for loans reaching 120 or more days past 
due. 

o CEE shall continue phone calls to borrower at 90 days past due.  
o After 120 days past due, Client shall determine next steps and CEE shall have no 

obligation to take further action regarding delinquent loans until directed by 
Client.  

 
DEFAULT MANAGEMENT 
 
Client shall be solely responsible for declaring a loan to be in default, and determining whether a loan is 
to be charged-off. 
 

Loan Modifications 
 

CEE shall respond to Client or Borrower requests for modifications to their loan terms, including 
Repayment Plans, Forbearance Agreements, Deferments, Extensions, Short Sales (Pre-
Foreclosure Sales), or Negotiated Releases of collateral, obligors or guarantors (each a “Loan 
Modification”). 
 
CEE shall make no decisions independent of the Client. Client shall have final approval of any 
Loan Modifications, unless Client has instructed CEE in writing that it may approve Loan 
Modifications pursuant to criteria established by Client. 
 
CEE will follow customary, usual and prudent business practices in its review and processing of 
Loan Modifications, and keep Client informed of the status of such requests. 
 
Both Client and CEE recognize that time is of the essence in responding to and approving or 
declining Loan Modification requests. 
 

Attachment B



4 | P a g e  
ROSEVILLE EDA Loan Servicing Agreement #2844 
 

CEE shall monitor Borrowers for compliance with the terms of the loan modification and make 
such changes to the loan record as required by the modification terms. 
 

 Special Servicing  
 

CEE shall perform special servicing actions and steps at the direction of the Client for loans 
subject to formal legal proceedings, including Bankruptcy, Foreclosure, Deed-in-lieu of 
Foreclosure, Collections suits, Repossession, and Charge-offs involving either an obligor(s) or 
guarantor(s). 
 

CEE shall make no decisions or take actions independent of the Client, who shall have 
final say in approval of any Special Servicing actions (other than routine steps taken to 
protect or preserve Clients interests), unless Client has instructed CEE in writing that it 
may approve and take such actions. 
 
CEE must employ staff with expertise in the above areas and maintain compliance with 
all applicable regulations. 
 

CEE will follow customary, usual and prudent business practices in its review, processing, and 
management of Special Servicing of Client loans, and keep Client informed of the status of loans 
subject to Special Servicing. 
 
Both Client and CEE recognize that time is of the essence in responding to and approving or 
declining Special Servicing Actions. 
 
CEE shall monitor Borrowers who are subject to Special Servicing, consistent with the governing 
legal proceedings or requirements, and make such changes to the loan record as required to reflect 
the Special Servicing requirements. With respect to Bankruptcy, the Special Servicing shall 
include Filings, Proof of Claim, Repayment Plan setup and monitoring, and discharge/completion 
processing. (See Exhibit B for pricing) 
 
Other Servicing 

 
CEE shall perform the following additional servicing actions and steps for loans as requested 
by Client. CEE will follow customary, usual and prudent business practices in providing these 
services. The Client shall bear all of CEE’s out of pocket costs for third parties related to these 
items. CEE will notify Client of the potential out of pocket costs prior to performing any of the 
additional actions.  
 

o REO Marketing 
o Insurance Inspections 
o Default Inspections 
o Property Valuation or Appraisal 
o Property Preservation and security 

 
SUBORDINATION PREPARATION 
 

Attachment B



5 | P a g e  
ROSEVILLE EDA Loan Servicing Agreement #2844 
 

CEE will review subordination requests in accordance with the Client’s subordination program 
requirements. Subordinations will be forwarded to the Client for signature if request meets the 
program requirements. Fees related to the subordination are paid by borrowers. 

 
MORTGAGE SATISFACTION PREPARATION 
 

Loan Payoffs 
 
CEE will process loan payoffs, issue payoff statements as requested by authorized individuals 
within 30 calendar days and remit funds to Client. CEE shall draft mortgage satisfactions 
(“Satisfaction”) within 30 calendar days after loan is paid in full to ensure funds received are 
cleared. The Satisfaction is then sent to client for signature. CEE shall provide instructions to 
borrowers as to how to properly record the Satisfaction. In the event that $5 (five dollars) or less 
of principle balance remains, CEE and Client will not attempt to collect the remaining fee and 
will consider the loan as satisfied. 

 
FINAL/SPECIAL PROCESSING TRANSACTIONS 
 

CEE shall charge additional fees in special circumstances such as a charge-off, foreclosure, 
servicing release, or any other transaction that is processed on a loan that is not paid in full but is 
no longer an active loan on the servicing system. This does NOT include processing a paid in full 
transaction. 
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LOAN SERVING CONTRACT 

Exhibit B: Pricing Schedule 

Activity Description Pricing 

New Loan Setup 
Loan Boarded to servicing system and 
quality control review, welcome letter 

$ 20.00 one-time fee per loan 

Standard Servicing Activities – 
Amortizing Loans 

Payment processing, billing notices, 
customer service, investor reporting, 

early collections 
$6.00 per loan per month 

Standard Servicing Activities- 
Deferred Loans 

Payment processing, customer service, 
investor reporting 

$0 per loan per month 

Collection Activity Collection Work for loans past due 
15-90 days

$3.00 per loan per month on all 
amortizing loans 

Default Management 
Example of activities: Repayment 

Plan, Forbearance Agreement, 
Deferment, Extension 

$80.00 per hour plus any charges that 
may be incurred from 3rd party 

vendor. 

Subordination Preparation Review request and Prepare 
subordination document 

$150.00 per request (Borrower Paid) 

Mortgage/Deed of Trust Satisfaction 
Preparation 

Create mortgage/deed of trust 
satisfaction (excludes recording / 

filing fees) 
$30.00 one-time fee per loan 

Final /Special Processing Transaction 
For Charge-off, foreclosure, service 
release, loans not paid in full but no 

longer active on the servicing system 
$25.00 per transaction 

Conversion/On-Boarding Boarding Loans previously serviced 
by a different company 

$20.00 one-time fee per loan 

Optional/Additional Services 

Special Report Programming Special report creation not included in 
standard report package 

$150.00 one time fee per report 

Special Reporting Distribution 
Monthly maintenance for special 
reports created for distribution 

$75.00 one time fee per report 

Special Project work 
Special requests, such as assistance in 

audit preparation, special mailings 
etc... 

$80.00 per hour plus any charges that 
may be incurred from 3rd party 

vendor. 

Non Standard Servicing Activities 
Any additional activities required for 

servicing a loan not specified in 
contract 

$80.00 per hour, fee will be set based 
on time to complete task on a regular 

basis 
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